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A. ABOUT ENOFIN

I. Introduction

enoFin is a cloud accounting system which is owned by Crowe Horwath First Trust. Using cloud computing
technology, enoFin itself allows users to access from anywhere, does not depend on the operating system and
without any installation required. enoFin is designed to be user-friendly and suitable for a variety of businesses.

Il. Module Functional Diagram

enoFin"

Cash & Bank

Account Journal, General
Ledger, etc.

*Cash & Bank receipts & disbursements
«Bank Credit/Debit Advice

Bank

mmd  Sales & AR

= Customer database management
= Sale invoicing processes
*Sale receipt

Sales reports, AR Aging
summary/detail, etc.

Customers

mamnd PuUrChase & AP

* Supplier management
* Purchase invoices
«Payments for invoices

Purchase reports, AP Aging
summary/detail, etc.

Suppliers

mamm Fixed Assets

|
11433

FA Reports, Depreciation
calculation, etc,

Fixed Assets

= Asset Listings
« Depreciation method

s Other fransactions

*General journals
* Rate adjustments
*Year-end tasks

Financial Statements
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lll. Benefits of using enoFin

Multi-currency: All transactions can be entered and saved by transaction
currency and then converted to base currency. All the realized exchange
gain/losses and Revaluation would be auto-computed.

Multi-cost centres: Users can view or prepare any report of each unit/cost centre or of
the whole corporation, such as: income statement, expense report or receivables and
payables report...

Real-time Collaboration: Collaborate in real-time with team members to speed
up the rate of work and result in fast decision making

Auto backed up and secure: The daily backed up data feature is available to
be the assurance for the system. In addition, the system is designed with multi-
layer decentralized mode and secured by SSL technology so the data is very
safe for businesses

Savings: In the process of using, all things related to maintenane, version
upgrade are done automatically via the internet and completely free.

IV. How to get help

If you need any support, you may email us at enoFin@crowe.sg and our Support Team will reply within 1 working
day.

V. How to log in

1. Open your browser (preferrable to be Chrome) and go to enoFin at https://case.enofin.com

2. From the right-hand corner, enter your Company ID, User ID and Password,

and select 'Login'.

Noted that: Company ID together with User ID & Initial Passwords would be

provided to your registered email via email.
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3. Once successful with the 15t security layer, enter your OTP code and select
'Submit’ to log-in enoFin.

Noted that: OTP is generated from from Google Authenticator (“GA”) apps on enoFin”
your mobile. You may need to download GA from Google Play or Apple Store frnter TP Cotle

Back 16 .ogin

and set it up to generate OTP every time logging-in. This is a high security

level of two-way authenticator factors that enoFin offers.

4. The dashboard is your home page where you can view all accessible modules on top of the page:

A SYSTEM~ COMPANY + BANK = CUSTOMERS = SUPPLIERS = FIXED ASSETS =

System System Module helps users to set up databases & user management
Company Company Module displays all financial reports and accounting journal entries
Bank Bank Module displays your bank movements
Customers Customers provide tools for customer managements, sale invoices & AR reports
Suppliers Suppliers provide tools for supplier managements, purchase invoices & AP reports

: Fixed Assets provides tools for fixed asset management, auto depreciation function
Fixed Assets

and FA reports.

VI. Log out
Please log out at the right upper corner of enoFin:

A. SYSTEM = COMPANY = BANK = CUSTOMERS = SUPPLIERS = FIXED ASSETS »

CUSTOMERS | CUSTOMER BALANCE SUMMARY

CUSTOMERS | CUSTOMER BALANCE SUMMARY

Todate oggogzont B

Otherwise, enoFin will be auto logged out after 1 hour of inactivity to ensure highest security level.
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B. SYSTEM

l. About System Module

System Module includes basic functions of user management & database controls as below:

SYSTEM COMPANY~  BANKw  CU @ Change Password to change password
e 0 o 0 to choose your working financial year. All posting
st~ Working¥esr TranssctionNo  Access Logs @ transactions and generated accounting reports will follow
© Chanoe pussuons B chosen working year.
@ @ currencies all currencies within enoFin

to set up transaction numbering standard for each type of

Trarsaction Mo

transactions
0 To keep track activity log of a database
Acoess Logs
Il. How to change password
SYSTEM | CHANGE PASSWORD
Userld  demouuser002

Old Passwiord ~ sessss
New Passwiord
Confirm New Password

vl must contain at least 11 charaters (including af least 1 numeric, 7 capital letter and 1

wst be changed every 6 month

Change Password

Q enoFin will require users to update their passwords every 6 months and password policy is to contain at least
11 characters (including at least 1 numeric letter, 1 capital letter and 1 symbol) as enhanced security purposes.

lll. How to select Working Year

Go to Company/Working Year module to choose the

WORKING YEAR , .
financial year users want to work on.

Current working year start| 2021 '

Once chosen, Click OK to save.
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IV. How Transaction No are automatically humbered
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Transaction number is auto-generated in the system with the following rules:

1. Transaction Number = “Type of transaction + YY + MM + Order Number”.
2. Transaction Numbers for each type of transaction:

a  TM
Getting Started with en0F|n
i

Type Standard Format Samples
Journal JV+YY+MM+XXX JVv2106001
Deposit RV+YY+MM+XXX RVv2106001
Cheque PV+YY+MM+XXX PV2106001

Sale invoice YY+MM+XXXXXX 2106000001
Purchase invoice YY+MM+XXXXXX 2106000001
Others XXXXXX 000001

.

“ YY: The last two digits of year (Exp: 2021 will be 21)

.

< MM: Two digits of month (Exp: May will be 05)

*.

s XXX: Number of Transaction (Exp: 001, 002, ...)
V. Access Logs

This activity log is a read-only mode to keep track all actions in the database.

SYSTEM | ACCESS LOGS
C Retresh [ Bueei

Data Period A year 2021 »  From Date

JobiD Y Date | Y Time 4T Userld T

14:42:34
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C. HOW TO SET UP A NEW COMPANY

SYSTEM~ COMPANY

. Company Module

There are many options available for customizing enoFin for your company. e @ 0

List = Exchange Rate  Journal Entry
Your first step before using databases is to set up Company under

. Preferences

@ TaxTypes

@ Chart of Accounts
. Cost Centres

. Bank Account

Company/Lists module for below basic set-ups:

Il. Preferences set up

This function allows users to set up the company’s basic information and pre-defined accounting treatments
throughout (5) following steps below.

1. Company Information

Users will need to fill in their company information below:

.’A__ SYSTEM = i BANK CUSTOMERS = SUPPLIERS = FXED

COMPANY | PREFERENCES

COMPAMY INFORMATIO! GEMERAL OPTIONS BUSINESS OPTIONS DECIMAL DIGITS TRUST ACCOUNT

Company Name Demo Campany
Parent Company
Address

Registered Office Address

Province/City Singapore

Country Singapoee Post Cade . . B
First Date of using Crowe’s

Phone Fax

Trust Account services, if
Emait

your business does not
L use, please leave it blank.
GST Aegistration No. Company Reglstration No.
Date af Incorporation o d =2 Start Date {TA Module Only) 01012020 B

Home Currency

First Transaction Date 01/01/2020 B\ First Financial Year - End Date 127312020 ﬁ\

First date of recording transactions | First financial year end date

-

DEMOI00 - DEMO COMPANY | DEMO.USERDOT | WORKING YEAR: 2021 VERSION : ENOFIN_20210T1201
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2. General Options

Users will need to set up the company information on below screen and select the options the Company wish to work
on: Multiple cost centers, multiple warehouses, COGs by item class, etc. If not in use, please do not tick.

CUSTOMERS = SLIPPLEERS » FIXED A

SYSTEM | PREFERENCES

COMPANY INFDRMA‘IS!NESS OPTIONS DECIMAL DIGITS TRUST ACCOUNT

Compary Type v Exchange Rate Source .
Multiple cost centres = Multiple Warehouse
Sales price by customes dass COGS by em class
v
v
General
Service
Company

Retail and Trading

Option 1: General

To use exchange rate sources
uploaded by Crowe.

Option 2: Company

To use the company exchange
rate sources uploaded by users.

DEMOI00 - DEMOI00 | DEMO.USERDOZ | WORKING YEAR: 2021 VERSION : ENOFIN_2021011201

3. Business Options

This is to set up accounting treatment basis and should be linked after Chart of Accounts (“COA”) are created already.
This function helps to map the selected accounts with corresponding features.

IMPANY = BANK = cus

COMPANY | PREFERENCES

COMPANY INFORMATION GENERAL OPTIONS BUSINESS OPTIONS DECIMAL DIGITS TRUST ACCOUNT

Exchange realized gain acc 5303 - Foreign Exchangs Gein

Exchange Unrealised Profit 0204 - Untealised

Exchange Unrealised Loss

Retain Earning Account Aptained Eamings -
Mon Controliing Interest 5500 - Aetained Earnings -
Equity Realized FX Account -
STOG Account 1D -
Equity Unrealized X Account -
Equity Price Adjustment Account -
Equity Commission Account -
GET Output 4
GST Input -
!

DEMOND0 - DEMON0D | DEMO.USERDDZ | WORKING YEAR: 2021 VERSION : ENOFIN 2027011201
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Field Name Description

All Realized FX Gain/(Loss) auto calculated from payments & receipts will be posted

Exchange Realized Gain Account to this set up account.

All Unrealized FX Gain/(Loss) auto calculated from Rate Adjustment module under

Exchange Unrealized ProfitlLoss Company module will run to this set up account.

End of Year Task function will post Net Income for all previous financial years into

Retained Earnings Account this account.

All GST portions from invoices will be posted to predefined GST Receivable/Payable

GST Output/Input accounts here.

Remaining fields Other remaining fields are under development for investment fund businesses.

4. Decimal Digits

This function is to set up the decimal places to record on your accounting transactions. After saved and transactions
were posted, users will not be able to decrease/increase the number of decimal places.

A, SYSTEM = COMPANY = BANK =

COMPANY | PREFERENCES

COMPANY INFORMATION GEMERAL OPTIONS BUSINESS OPTIONS DECIMAL DIGITS TRUST ACCOUNT

Quantity decimal digits F
Unit price decimal digits

Foreign unit peice decimal digits

Amauint decimal digits

The numbers inputted here are
suggested common set-up from
enoFin Team.

Forelgn amount decimal digits

“*> @ o o e o

Exchange rate decimal digits

DEMOI00 - DEMOI00 | DEMO.USERDOG | WORKING YEAR: 2021 VERSION : ENOFIN_ 202101201

Currently, enoFin offers a maximum of 12 decimal places for all functions.
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This window helps to set up for companies using Trust
Account services provided by Crowe. If your business
does not use this service, please do not fill in any

information.

lll. Tax type — How to set-up

COMPANY INFORMATION

Conespondence Email
Password Summary

Crowe cantact email

GEMERAL OPTIONS

a  TM
Getting Started with en0F|n
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BUSINESS OPTIONS DECIMAL DIGITS TRUST ACCOUNT

This function allows user to create, edit all types of value added taxes using for your invoices posting. Currently, our

Default Tax Type includes all GST types in Singapore.

A SYSTEM =

COMPANY BANK = CUSTOMERS = SUPPLIERS = FIXED

COMPANY | TAX TYPES

Clace  #eat W Detete

VAT Tax ID T

O Retresh ] Excet

VAT Tax Name T

2 impon

35T not daimable wnder R26.27

GST incurred for

art goods

GST - Purchases with G5T incurred at T%

impaorts under special

GST

e per page

1. Setting up Tax Type

Users can also set up a new tax type for the incorporation
country by following below steps:

Click Add on menu bar then fill in necessary information:

Company | Tax Types - Add X

M) save @ Cancel

VAT Tax ID

Active

VAT Tax Name

VAT Tax Rate 0 s
Description
Supply Purchase Supply v

Once filling in the necessary information, click Save.

VAT Tax Rate

T Deseription T Supply Purchase T Aetive T T
: (]
0 [
0 ] ADMIN
a ADMIN
0 ADMIN
a /]
=
[/
[
0 [
7 g
] dem el
VAT Tax Name Name of Tax type
VAT Tax Rate Tax rate of tax type
Description Remarks of tax type
Supply Purchase | (2) selections:

||
Supply = Output tax
Purchase = Input Tax
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IV. Bank Account

Bank Account is to set up the bank account to appear on Statement of Accounts under Customer Module.

Company | Bank Account - Add

[®) save (S Cancel

Bank ID Art
Bank Code

Bank Name

Bank Address

CUSTOMERS | STATEMENT OF ACCOUNT

Branch Code

Branch Name Date 06/09/202 &=

SWIFT Code Customer A4
—

Currency 1D Singapare dollar v Bank -

Bank Account Name

Bank Account Number “

V. Chart of Accounts (“COA”)

enoFin allows users to create Chart of Accounts by (2) methods: Manual posting or using Chart of Accounts
Templates (“COA Templates”). For how to import COA Templates, please refer to enoFin Import Template Guide
Package.

1. How to create an account
enoFin provides a two-layer account solution as grouping sub-accounts under parent accounts & standalone
accounts for your company to set up.
v Choose [** from the menu bar then fill in necessary information:
Company | Chart of Accounts - Add
[ save @ cancel

Account ID

Account Name

Account Type select account type. v Summary Account

Parent Account ID v
Currency ID SGD v

Balance

Balance Orig
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Item Description
Account ID (*) Account Codes
Account Name (*) Name of account
Account Type (*) Lyc%% is?%ﬁgjnt (Banks, Accounts Payable, Accounts Receivables, Fixed assets, Expenses,
Summary Account If creating a summary account, please tick this.
Parent Account ID Select ID of its summary account if any
Currency ID (*) Select currency of account
Balance To input opening balance of the account in base currency (if any)
Balance Orig. To input foreign balance of the account in foreign currency (if any)

(*) These fields are compulsory to fill in, other fields are optional.

v After filling available information, click Save.

Examples of creation of an account

Demo Case 1 - To create sub-accounts under a summary account:

Users will need to create the summary account first (for eg. Office Equipment) then create their sub-accounts (for eg.
Original Cost & Accumulated Depreciation).

Please find below demo screen of inputs:

Screen of (2) sub-accounts:
Office Equipment — Original Cost

Office Equipment — Accumulated Depreciation

Company | Chart of Accounts - Edit

[ save {8 Cancel

Account id 1110

Screen of Summary Account: Office Equipment

Account Name st- Office Equipment Eguipment

Account Type w  Swmmary Account

Parent Account I8 1100 - Office Eqispiment
Comparty | Chaart of Accounts
wrency 19 i) v

Olaa S [ycoy B oeee Qoo » X oow ' S . "
Aczount 11 Balance Ori u s
e

Nt | Focsiers R re———

Parari Aecoust I

s Pl x Company | Chart of Accounts - Edit

Balsce ) s

Balasce Orig ] 4 [ Save @ Cancel

Account id 1120

Account Hamse

Accaunt Type Summary Account
| Pasent Account id -
Cusrency Id
Balance g &
Balance Orig a .
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Demo Case 2 - To create a standalone account with no summary account:

Please find below demo screen of inputs:

Company | Chart of Accounts
[add st [YCopy W Delete [F Config * X Close

Account bd 8200

Account Name

Account Type w Sumnmary Account

Parent Account id v
Currency Id SGD L]
Balance ] L]

Halance Ovig [ [

Opening balances Functions to import

@ Accounts Receivable/ Accounts Payable

. Post Sale Invoices/Purchase
and all Expense/lncome Accounts are not | Accounts Receivable/

Invoices under Customer/Supplier

allowed to input opening balance on Chart of | Accounts Payable
Module

Accounts module, users will need to input

Expense/Income Accounts | Post Journal Entry to record

opening balances via below functions:

VL. Cost Center

1. About Cost Center

Cost Center allow users to manage the company’s expenses and incomes by different cost centers such as sources
or departments.

2. How to set up a Cost Center

Company | Cost Centres - Add *

- . . ™ save (& Cancel
v Choose T on menu bar then fill in necessary information: =
Branch ID Active B3
v" Once filling in the necessary information, click Save. Branch tame

Patent ID select v

D. COMPANY MODULE

I. About Company Module

Company Module contains all functions related to General Accountants and Financial Reports. In detalils, it contains
the following functions:

A SYSTEM = COMPANY BANK = CUSTOMERS » SUPPLIERS » FIXED ASSETS »
List = Exchange Rate  Journal Entry  Ledger Listing Rate Adjustment  Prepayment  Lock Transaction End of Year Task Account Journal» Financial reports «
e To set up company information & accounting methods per How to set up a database in this Guide.
List »
O To post manual accounting entries
Joumnal Entry
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To show all transactions in the company

To auto calculation of exchange rate adjustments for accounts with foreign amount balances at the reporting
date

To perform auto recognition of all prepayments

® 00

To manage exchange rates used in the company

3

F
q

To lock a posting period

-3

To perform year end task to close the net income/loss of a financial year

To show reports related to account journals, general ledger, GST reports, etc.

-]

oo®

To show financial reports such as balance sheet, profit & loss, etc.

Il. Lock Transaction

How to use Lock Transaction

v Select Add then choose “Day Start” and “Day End” to lock. | = s

v" Once filling in the necessary information, click Save. Then | .o

Company | Lock Transaction - Add
&) Cancet

Dy Start 05172001 {7 | Day End Q5172021 i

click Refresh will show the newly added lock period.

Lock Period is usually used to lock previous reporting period to avoid changing finalized reporting numbers.

lll. End of Year Task Module

When the financial year ends, user should use " End of year Task"

COMPANY | END OF YEAR TASK

mode to have the auto-year end closing entries. Users will need to

select the End Date then tick Close to proceed.

Noted that:

Once End of Year Task is performed, all the entry for that financial year would be auto-locked.

End Dute 1231/2080 B

Should there is any changes in that financial year, use could open the closed financial year period. But we

recommend user should seek advice from Support team before handed.

IV. Journal Entry

1. Tools on Main Screen — Journal Entry

enoFin offers several tools under Journal Entry for users to try:
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A SYSTEM = COMPANY BANK ~ CUSTOMERS = SUPPLIERS = ED ASSETS Button Purposes

COMPANY | JOURMAL ENTRY .
[ Add To post a new journal entry
[l Add # Edit W Delete 2 import [ Excel
Data Periad  February 2021 v  Fomdae 0 5 Todae /' Edit To edit a selected jouma| entry
ImportNo. ¥ CastCentsr T No Y Date T | T | Description
Goocouasas | o 1 Delete To delete a selected journal entry
2 DOOD00042: 001 v | ©Fe
3 0000000420 001 = R To import Journal Voucher
4 0000000429 001 b2 L Import
Templates

To extract excel of journal entry
screen

@ Excel

Q User can click Filter 7 on all columns to sort the information.
Click Filter then choose the sorting criteria under Show items with value that then click Filter.
Current available sorting criteria are:

,A SYSTEM ~ COMPANY = BANK = CUSTOMERS SUPPLIERS FIXED ASSETS =

COMPANY | JOURNAL ENTRY

[tadd  edit @ Delete 2 import [ Excel

Data Period  Any v From date  01/01/2021 a To date ﬁ Search
ImportNo. ¥ CostCenter T No & T | Date T Description Y
1 001 2103002 Shenw items with value that: S5 income to be received for Mar 21
2 o0 2103002 155 income to be recened for Mar 21
o001 | of accounting fee for Feb 21
4 oot | of accounting fee fof Feb 21
5 001 i of Cleaning Expenses for Feb 21
& o0t | of Cleaning Expenses for Feb 21

|z empty

Is not empty

2. How to post a Journal Entry

v" Select Add on the menu bar.
v Fill in necessary information of the journal entry under the table & user can add more journal entry rows by
right click then click Add:

Compary | Jourmal Entry - Edit
Mo INZHROGT Date oz [ Furctonal Currency Adustment Memorized Transactan
Cuniehe - Rate 10000 L ] Ex. Rate to 56D Curenc 000G L]

L = oo
DETAIL
Bl Ass @ Delere
CostCemer ¥ Desaiption T Accountid Y  Functionsl Debit ¥ Funcional Credit ¥ Customer T
1 o0 wng tee tor Fab 7 3100 - Accounting Fees
7 oo acenunl of - . 609 - Acceual « CTheis oM oo0
»
0.00 000
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3. Example of Journal Entry Posting
Demo Case: On 31 March 2021, users need to record a journal entry of government grants - JSS income for Mar 21.

The posting screen will be as below:

Company | Journal Entry

Cage  Feor [copy @ P [EFCocumenss [ Delete  § PoymensDetal  [@ Config ¥ X Ciose

Na Date  pa/3t/anet = Functional Currency Adjustment Memarized Transaction
Curmency - Rate & Ex. Rate to 560 Currency . 1,0000 "
Meimo Fiecord J5% income to be received for Mas 21
DETAILL
B s & Deen
CostCenter Y Description Y Accoumtld Y Account Name Y  Functional Debit Y Functional Credit Y Customer
et 10 be rstsived for Mar
e e e Oher Recenable
B Recaid IS5 income o be recened fac Mar S s t2500
»
1.050.00 1.050.00

Select Save and the newly added entry will appear as below:

.A. SYSTEM = COMPANY = BANK= CUSTOMERS = SUPPLIERS =

COMPANY | JOURMNAL ENTRY

[asd P edit W Dedete X import [} Sucel

Data Periodt  Any v Fomdate 017

B todne B Search

importMo. ¥ CostCenter ¥ Mo 4 Y Date Y Description Y  Currency Y  Account Y Account Name Y  Debit Y  Crednt b

001 UsD 500 0.00 105000

V. Ledger Listing

This module offers a listing of all entries inputted into the system. From this module, user could sort out entries by
details criteria.

v Select the Company/Ledger Listing function to open a new window:

)’\ SYSTEM = COMPANY = BANK = CUSTOMERS =

COMPANY | LIDGER LISTING

Choose the Period then click Search to show all journal entries within the period
D Ooieie (5 febmh [ Gacet /

[ Data Peviod Ay v  FromDate 02011 @ 2 TeDae opomnt G Sanarehy
ComtCerntr T  Type T Mo T Dae T Cueney T Do Accountid ¥ Accountbame T T Detst T W Credin
= 0000 & e
neses o000t S 5

v" Some useful functions are listed below:

Button Purposes

Only allow to delete automatic entries (such as Unrealized FX from Rate Adjustments module/ Realized

Delete FX from payments/receipts module) from Ledger Listings
Refresh To refresh data
Excel To extract excel of ledger listing screen
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Filter Click T on each column to filter the data

VI. Rate Adjustment

This module is used to do the revaluation for the foreign currency account at the end of the accounting period. The

function also supports to have the auto-reversal of those revaluation entries at the beginning of following period.

1. How to use Rate Adjustment

v Select Rate Adjustment module to open a new window:

,A SYSTEM = CORIANY - AN -

COMPANY | RATE ADJUSTMENT

COMPANY | RATE ADJUSTMENT

Date LT aLeid] & Cost Center -
Currency - ExRate [
Exchange Rate Difference Account Profit

W Unrealised Foeegn Frehange Gain / ( e

Exchange Rate Difference Account Loss
¥ Unrealised Faseign Frrmange Gaim / (1 ney

Account Type AR -

DEMOI0 - DEMOI00 | DEMO.USERDOS | WORKING YEAR: 2021

VERSION : ENOFIN 202701207

v Fill in necessary information:

Date Choose Posting date

Currency Choose a foreign currency to revaluate

Ex. Rate
module.

Exchange rate of posting date will auto appear as uploaded under Exchange Rate

Exchange rate Difference
Account Profit/Loss

Unrealized FX Gain/(Loss) accounts predefined under Preference module

Select the Account Types to do FX revaluation:

AR: Accounts Receivable
Account Type
AP: Accounts Payable

GL: Other Accounts

v Select Adjustment to open the Rate Adjust Differences window. All foreign accounts with FX Unrealised

Gain/(Loss) humbers auto calculated will appear here.

v If users want to make auto-reversal entries of FX Unrealised Gain/(Loss) in the next reporting period, please

choose the Reversal Date. On the reversal date chosen, enoFin will auto post a reversal entry.
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Rate Adjust Differences

. o b W 00w hen pat page

Chech Desclption  Uneealisad exchange gainfios on

“ I Lol

[ Adjustmant T Account 1D T Account Hame
1 Falii] Account Receivnble (SGD)

T Amount Ovig T  Amount T Difference T

45570000 36461972 201017 =

1-1af1 jtema

[ﬁeuersalﬂale 0602081 B ]

v" Click OK and enoFin will prompt a Completed status

2. Example of posting Rate Adjustment

Rate Adjustment is complete.

Demo Case: On 31 March 2021, user need to perform FX revaluation on all Accounts Receivable with foreign

currencies. The selection will be:

COMPANY | RATE ADJUSTMENT
Date 03312081 G oo -
Currency G0 - 7433 %
Exchange Rate Difference Account Profit
9204 ¥ Unreained Fareign Exchange Gain / (Less)
Exchange Rate Difference Account Loss
2204 ¥ Unresfised Foreign Exchange Gair / (Loss)
Account Type an -
Click Adjustment
Rate Adjust Differences x
STT Adjusiment T Revessal T Account 1D T Account Hame T Amount Orig T Amount T Difference T
2100 Account Recenvable (SGD) -300.00 -300:00
. ° W 00 ¥ jtems per page 1+ 10f 1 iems
Check Desciption  Unreshsed suchangs gain/ios on Reversal Date  04/012021 ﬁ

Select OK and go to Ledger Listing to check the entry appearing as below:
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FIXED ASSETS =

COMPANY | LEDGER LISTING

C Refrest [ Exeel

B Celete

Data Period  Any v From Date

Cost Center T

001
Unreaiized Rate
gain/ioss
nrealized Rat
4 oot Unrealized Rate

painioss

VIl. Prepayment

oo B ToDate  05/20/2081 (| Search
Date 4 Y Cumency Y Description T
4 ange gain/ loss on Account
ar 21
s & gainy' loss on Acosunt
L Unieafisedt exchange gain/loss on Account Receivable
151
: (SGD) a5 at 31 Mar 21
ainy/loss on Account Receivable
usE

Accountid T

Account Mame T Transaction Debit T  Transaction Credit

Account Recehvabie

Unreslsed Fateign ik
E in f {Lessl —
Receivatile .

i 0,00
Unreatised Fareign 300

Exchange Gam / (Loss)

Prepayment Module is designed to support user on auto-amortization of prepayment expenses. In order to perform

this feature, users will need to set up allocation basics for newly added prepayment amounts.

1. How to set up Prepayment Period for Newly Added Prepayments

v" Choose Prepayment Account to set up by Click
List:
A SYSTEM =

COMPANY =

BANK =

CUSTOMERS =

SUPPLIERS » FIXED ASSETS =

and select prepayment accounts from Account

COMPANY | PREPAYMENT

Description T  ltemiD

Ciade Feae W pelete X oimpenn () Refresh [ Excel
[ Data Period | Apeil 2021 w | FomDate
CostCenter ¥ Mo T  ToanDate b 4
T om 2

A Secretana

luzTalent software = © software - 4 modules - 13 credis for pericd

Apr 21 1o Dec 1

& ABocate

T

¥ O=ar Allocate

Prepayment Adcolmt 2005 I

T CostAmount T  CostAmountExtra T Allocation Methoo

000 200400

0.00 58500 58500 0

v" For newly added prepayment, users will need to set up prepayment periods, please double click to open the

prepayment line.
A SYSTEM =

CUSTOMERS =

SUPPLIERS = FIXED ASSETS =

COMPANY | PREPAYMENT

Ciadd A edit W Delete Ximport (O Refiest ) Excel
Data Petlod  Apeil 2021 v From Date a TeDme w0 G & Alocate @ CearAliocsts  Prepayment Account | 2005,
CostCenter T No Y Tran Date T Description T femiD T T CostAmourt T CostAmountExtia T Allocation Methoe
1 01 210883 83202021 Annuat Corporate Secretarial Services for 01 Jan-21 fo 31 Mar 21 00 20000 2000 0
INV-1B000436 03/29/2021 0 38500

[ 2 ot

v Click Edit to open the Prepayment — Edit window then fill in Allocation Information box:
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General Information

Alocated

General Information
is auto linked from
prepayment
transactions > Not
required to update

Cost Centor o - Current manth g 4+
Mo Tean date i} Accumulation 0 &
Description Anrual Cotpoeate Secratarial Servicss for 01 Jan 21 1 37 Mar 21 Femain Amaunt 200 +
Item b A4
Account - Contra Account 3100
Cantity . Cost Amaunt 200 [ ]

Allgcation Information
Allocation Method Manth Ll Cus/Supplier -
Months/Rate [ ] Expense Acc R
Allocate Date B Allocate Period
Job -

To update this part

Some special fields are noted below:

Allocation Method

(2) available methods: by Month/ by Day

Month/Rates

Total months/days to allocate

Allocate Date

Start date to allocate

Expense Acc

Expense account for auto recognition of prepayments

Allocate Period

Remarks (if any)

v Click Save once all information is updated.

2. How to run auto recognition of prepayment

COMPANY | PREPAYMENT

Cacd  Fear oo X impon ) Retesh [l st
| Data Perfod June 2021 - I From Date E To Date o & Aliocats W Clear pBocatz | Prepayment Account
CostCenter T No T Tran date YT Description T  emid T  Quantity T CostAmount T
1 Dot 210600000 1 Prepayn un 21 to May 22 0.od 000
2 oot N210600° 1o May 32 o0a 120000
3 001 210383 Corporate Secretanal Services for 01 Apr 21 to 21 Dec 21 [ 60000

Choose the period to

Choose Prepayment accounts to recognize by click

List.

2004, I

allocate, currently enoFin only allows monthly recognition.

Click Allocate then the Prepayment List will show up on the window:
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Prepayment List

Check T T Desoigtion

T OayStan T DayEnd T  Amount T

dits for period Apr 2

T
e e

v Tick on prepayments to recognize then Click Allocate. If the allocation is successful, a notification will appear.

Prepayment Allocation is complete.

3. How to remove an auto recognition of prepayment

NY = BANK » CUSTO 5 SUPPLIERS » FL

COMPANY | PREPAYMENT

Cadd Fear W peere X import (JRetesn  [B) el

|D:m-’|rnnu une 2021 v| Fombate o5 1 B ToDae oy T & Alocate W Clesr Allocate | Prepayment Arcount 2004 |

CostCenter ¥ No T Trandate T Description T hemld T Quantity T CostAmount T  CostAmountExtra T Allecation Method

cos for 01 Apr 21 12 31 Dec 21 0,00 600.00 60

-

»

“« « o > » 200 v items per page 1-30f3items

Choose the period to delete, currently enoFin only allows monthly recognition.

v" Choose Prepayment accounts to recognize by click and select prepayment accounts from Account
List.

v Click Clear Allocate then the Prepayment List will appear. Tick the prepayments users want to delete.
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Prepayment List

STT  Check YT Date

2

o W0
check [

x
Mo, T  Description T  DayStat T DayEnd T Amount 2
V2106001 Prepaymant from lun 3110 May 22 DB/012021 0602021 WA =
210383 Annusl Corporats Sacretaral Services for 01 Agr 21 to 31 Dec 21 oa/T12021 06/30/2021 &70d

it=ms per page -Zof2items

S

v' Click Clear Allocate then selected prepayment recognition will be deleted.

VIIl. Exchange Rate

This module is auto-link exchange rate to other modules (Deposit, Cheques, Sales/ Purchases Invoices & Journal

Voucher) when recording foreign transactions without updating one by one.

1. How to input Exchange Rate manually

Company | Exchange Rate - Add
[P seove (O Cancel

Valld Date D202
Source ID salect.
Currency Id <0
Cuirrency |d Des

Exchangpe Rate

2. How to input Exchange Rate by Template

Default to choose “Company” when using
your own company exchange rates

Rate from this currency

Singapore dollar

Rate to this currency

For how to import Exchange Rate Templates (“ER Templates”), please refer to enoFin Import Template Guide

Package.

IX. Extracting Reports

1. Structures for all reports

All reports have the same structures & steps to extract as below:
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v' Select Period/Filter Criteria:

-’A. SYSTEM > COMPANY = BANK = CUSTOMERS =

COMPANY | GENERAL LEDGER
To move filter criteria from left table to right
table
COMPANY | GENERAL LEDGER
To select period |——_| Data Period  May 2027 - From date 3 To date B
o Name o T  Name i
y v 1 1200 ACE Depreciation - Computer .

V°

:

Available filtered criteria list will appear
here to choose

List

VERSION : ENOFIN_ 2021011201

[DEMOI00 - DEMOT00 | DEMO.USERDOS | WORKING YEAR: 2021

Users may choose the available filter criteria under List then move the criteria from left box to right box to extract the

report. If no filter criteria are chosen, the default report is to extract All.
v Click Preview to generate report, enoFin allows users to extract in pdf, excel & word as below:

DEMO100
GENERAL LEDGER
May 2071
Creney 40
At [ —
Acaum D [ Baisnce = Crem [—
e
T
S i - .
i
e
e s e L
nw nar
s e P
i o
o 2
o
1 e e
i rmase 1o

httpsi/fcas enofin.com/Report/Report FReport id =RPT_NKC

2. Account Journal Report

Account Jounal Module contains following reports:
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COMPANY
List = Exchange Rate  Journal Entry  Ledger Listing  Rate Adjustment  Prepaymant  Lock Transaction  End of Year Task  Account Journal = Financial reports =
1 () General Ledger
CostCenter Y  TranNo T Tran Date Y Supplier ID T Supplier Name o General Ledges (With Cost Centres)

O Account Journal

O Account Journal (With Cast Centres)
Q) 657 Tax Detait Report

O 657 Tax Summary

10 Account Journal By Custamer

Q) Account Journal By Supglists

O Prepayments

Below is the sample preview screen of those reports.

Preview of General Ledger Report

DEMO100
GENERAL LEDGER
May 2021
Currency: USD
Amaunt Transaction Amocet
Dme L) Duscriptaan Account Doba Crodit Baance Debit Cradit Batance
me e Racaiabin 1055
Opasing tatmmcs 1as00
avenmoa1 2198001 hceruss of ibermel income e o - Mary 21 R iaees) come 10500 t1mo0
Cloing hamecs 1m0
e Pragaymans
Opaming balanca o
Cloaing hence W
ea hemnust Recaivalse (SG0) i e ] Teuos 0030
Opaneny batance
mengea w01 Irvoisn of DEMO Company. B0 e nar na 10 e
oo oy B 211 F000-C20 Bar - 00 mu nm 1000
ruoazei Pmskied axchsng gus foas) 303 Feraxge Exchangs Cain | [Loss) Ly
s L [ 000005 Barw - SO0 e T WO00 (MO0}
moago v Deene 003 80005 Bar - G0 mm (10w WO G0
Closing batscs o 20000
mea 088 Bk - 800 E 3000
Opaming talanca {32,000 99 2000 80
suenacal Ao Onena 001 T Arcour Peavatie (SG0) i e o0 a0
mess AV [ T80 Acsmn Fcesatie (SO0) Ty [ 10008 1 80000
Preview of General Ledger (With Cost Centers) Report
DEMO100
GENERAL LEDGER (WITH COST CENTRES)
May 2021
Currency. USD
Amount Transactions Amaunt
Account i Account Mams Date. Na. Coat Cantrs Description Acgount Denit Crmiy Balanca Datsit Credit Baunce
2001 o Recatvatin e
03 Opsning baance 108008
2003 Cottr Foncaivaie oS NS Hund Ofce T e TS 650 rtereet s 1800 115800
E Cioning salsnce 115608
2008 Prapuymest
2008 Opwaing ssanca o
2008 Croming Batance e
208 Aucous Meceivabils (800) m a0 a0 o000
210 Opening betants
HY Ncouss Racwntshs {BGD) mosme S0 Head e Invesicn of DEMC Company D20 incerme n nw "0 10000
200 [T ——) osmet R Heat Ofice Darme 001 2600085 Bank - 500 T nm 1000
0 Moo Macwmisle (HG01 O Hand (e eyt mechargw ar (me; mrmm Gt v
10 ‘hcccurs Rstatig {50D) s AN Haaa Ofice D 002 2600085 Busk - BGD s 58T 1000 000}
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Preview of Account Journal (With Cost Centers) Report

DEMO100
ACCOUNT JOURNAL (WITH COST CENTRES)
All year 2021
Currency: USD
Type Dats o, Cost ContraMame Nama Description Account Dabit Credit  ExRato Forsign amnt
0210108
_HM_1313 1T0m0 107000
13
Iaase  0aDIZ021  191MM1933  Mead Offce ol =™ Ofica rentatfoes in Jan 21 per inv¥1#1311003 dated 080121 8400+ Olfice Expanses: 1,000.00 10000
m‘" GSOLR0EY 19131933 Haad Ofice x“‘&c"‘“ Office rantal foes in Jan 21 poram@ 191311503 dated 050121 4400 - GST Payables To.00 1.0000
:_‘:;‘” SOV 191311993 Hasd Offica m“"“" Office runtal foes in Jan 21 per in#1H1311033 dated 050121 3100 - Account Paystie [LUSD) 100000 10000
Puchise  gsD1E1 1911193 Head Ofice Requs CON'®  Oice rantal foos i Jan 21 per i 1913/1 s0121 3100- yale (USD) 000 10000
20210106
HM_1813 a0 ane
1964
:::‘a‘” DEONATT 191311964 Haac Oficn m""‘“" Cloaning fees in Jan 21 par Inv@1913/1 1964 dated 06 Jan 21 8400 - Offica Expansos 400.00 1.0000
puciast SOV AGIFTIEE  Hesd Ofice Fo0us COMD Crmaning fosn in Jan 21 por 191311064 datet 08 Jan 21 4400 - GST Payables |00 10000
Puechast  peON02Y 191311904 Head Ofice: Fiegus CANIY Ciganing fous in Jan 21 per InIB13/1 1964 dated 06 Jan 21 100 - Avoount Payabis (USD) 40000 1.0000
Purcrask  geD1ZE! 181311964 Head Office Reuss OO0 Cunaning fees in Jan 21 per Inv#H91111904 dated 06 Jan 21 3100 - Account Payatis (USD) 2000 10000
Preview of Account Journal by Customer Report
DEMO100
Job: All
All year 2021
Currency: USD
Account Date No. Description Customer Job Debit Credit

DEMO01 DEMO Company 80253 80253
2600 - DS Bark - 560 e AV Dema 001 DEMO Company 100.00
2600 - DBS Bart - 560 110l RvO1 Recaipt of paymant fom DEMO Company DEMO Compary L3
2100 - Account Recehable (SGD) 11012021 AVDS Dema 001 DEMO Comparty 100.00
2100 - Account Recofvable (SG0) 11012021 RV Receipt of payment from DEMO Company DEMO Comparry TS
2600 DBS Bank - 560 Tz RVOR Deme 002 DEMO Compary 100.00
2100 - Account Recewvable (SGD) 12012021 RVER Demma 062 DEMO Compary 100.00
2600 - DBS Barik - 560 fateeet  RVDY Dema 063 DEMO Comparry 100.00
2100- Account Recehatia (3GD) 13012021 AVO3 Dema 063 DEMO Compary 100.00
2100 - Account Recevatie (SG0)  J1TN20Z1 CLTGON-202103 :mm Gt on freaouet DEMO Compary 701
9204 - Unvantived Forsgn Exehange Unraaiised sxchange gainioss an Accoust
fursgtpen IOU2  CLTGCH-Z02100  Rivanesd selsee punioss o DEMO Company i
2204 - Unrenlised Foregn EXCNINGE iy mamans i rriess aovems  Fiversal of Unisalsed exchange gaind loss on — —_—
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. ™
Getting Started with enoFin

DEMO100
ACCOUNT JOURNAL BY SUPPLIERS
Job: All
All year 2021
Currency: USD
Account Date No. Description Supplier Debit Credit
SUPDOY Regus Cantre Co. Ltd. 2,568.00 2,568.00
B400 - Office Expenses OSO12021 181311833 Offioe rental foes in Jan 21 per imd 3131 1633 dated 05.01.21 Regus Centre Co, Lid 1,000 00
4400 - GST Payabies DSOIZ02T 181311833 Offion rentsl fees in Jan 21 per ivB1813/1 1033 deled 05.01.21 Regus Centre Co_ Lid T0.00
3100 - Accaunt Payabile (USD) OSON02S 1913711933 Office rental foes in Jan 21 per imv#1813/1 1633 dated 05.00.21 Regus Centre Go. Lid 1.000.00
3100 - Account Payabile (USD) CSOUZRT  1913r11833  Office rental fees in Jan 21 per imt1913/1 183 dated 05.01.21 Regus Centre Co. Lid .00
B400 - Offics Expenses OSMN/Z0ZT 1813711864 Cleaning fees in Jan 21 per 191311964 daled 06 Jan 21 Regus Cevira Ca. Lid 400.00
4400 - GST Payables DAO1REZT 191311064 Cleaning fees in Jan 21 per vE1513/11964 dated 06 Jan 21 Regus Centra Co, Lid 2600
3100 - Accound Payatite (USO) OAD12021 1813711864 Cleaning fees in Jan 21 per kv@1913/1 1964 daled 06 Jan 21 Regus Centre Co. Lid 400.00
3100 - Accaunt Payabile (USD) GBOIZ0ZT 19131084 Cleaning foas In Jan 21 per vE191 11964 dated 06 Jan 21 Regus Cantre Co. Lit 2800
3100 - Account Payabie (USD) 0AMD12021 PYII01001 Regus Centre Co. Lid 1,070.00
2800 - DBS Bank - USD AU PVRI0I00 Rigus Cavira Ca. Lig 1,07000
Total 2,568.00 2,568.00
Preview of GST Tax Detail Report
DEMO100
GST TAX DETAIL REPORT
Quarter 1 Year 2021
Currency: USD
Functional Currancy Forsign Currancy SGD Currancy
Tax rats Curr Tax
Type No. Date Name Mema Tax code %) Account ancy Amaunt Tax amount  Amount Tax amount Amount amaonk
OUTPUT[Sales)
Total
QUTPUT{Sales)
;nﬂmpum-
WIINMEI OSONIE FegueCormmCo il e e i, GSTTN yEORe | 1150 1,000.00 000 100000
Cies e Jan 21 B400-Ottce
WANI06 DA Regus Carerm Ca. Lid TS IOt s O dar 21 0BT T e, V8D 400,00 mon
GETT% ST 7 1,400.00 9500 1,008.00
m'm, 1,400.00 800 1,000.00
Total tax ol 88.001
Preview of GST Tax Summary Report
DEMO100
All year 2021
Currency: USD
DESCRIPTION Mat GSTT% Total Net Total Tax
TOTAL QUTPUTS (Sales)
Jan - Mar 1,400.00 1,400.00 98.00
TAL INPUTS (P 1,400.00 1,400.00 98.00
Total tax owed {98.00)
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Preview of Prepayment Report

DEMO100
PREPAYMENTS
April 2021
Currency: USD
Data Roferenca No. Company Mams Descriptian Pariod No.of months Forsign Amaunt  Ex.Rate Amount E"":‘";;w Usilised months. E:m' Closing balance
Annual Corporste
021 210383 x"‘;f;i";'ﬁ.?" Sacratarial Services for Apr 21 9 1.00000000 20000 22 1 232 17778
= M Jan 21 1o 31 Mar 21
JurTalent sotware
subiscription fee.
T ;
20002021 INV-18000408 AYP Connect i g MTHeNt solware -4 54 ] 100000000 58500 850 1 8500 82000
period Apr 21 o Dec
2
Toal 85.00 a2z o2z (2

3. Financial Reports
Financial Reports contains financial reports such as Trial Balance, Balance Sheet & Profit & Loss Statement and
comparison with last month/year period reports.

COMPANY

List = Exchange Rate Journal Entry Ledger Listing  Rate Adjustment Prepayment Lock Transaction  End of Year Task  Account Journal»  Financlal reports »
O Trial Balance

CostCenter Y  TranNa T Tran Date T Suppiier D T Suppller Name T O Profit & Loss

D Profit & Loss With Prior Year
Comparison

O Profit & Loss By Manth

Q) Frofit & Loss by Cost Centres
O sstance Sheer

(D Balance Sheet By Cost Centre

O Halance Sheet By Cost Centre (Last
Year Comparison]

(O Balance Sheet with Prior Month
Comparison

D Balance Sheet with Prior Year
Compatison

Preview of Trial Balance Report

DEMO100
TRIAL BALANCE
As of April 30, 2021

Currency: USD

Debit Credit

2003 - Othar Receivable 1,050.00
2100 - Account Receivable (SGD) 226.06
2600 - DBS Bank - S5GD MNT7I4
2800 - DBS Bank - USD 1,070.00
2900 - CHFT Cliont Trust Account 32,000.00
3100 - Account Payable (USD) 428,00
4400 - GST Payables 98.00
6500 - Other Income 1,060.00
B400 - Office Expenses 1,400.00

-TOTAL 34,548.00 34,548.00
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Preview of Profit & Loss Report

DEMO100
PROFIT & LOSS

Quarter 1 Year 2021

Currency: USD
Quarter 1 Year 2021 Year to Date (2021)
Expensa
8400 - Office Expenses 140000 1,400.00
Total Expanse 1,400.00 1,400.00
Mot Ordinary Incoma -1,400.00 -1,400.00
Othar Incomn
6500 - Other Incoma 1,050.00 1,050.00
Total Other Incoma 1,050.00 1,050.00
Other Expanse
9204 - Unrealised Foreign Exchange Gain | [Loss) (770 ({77.01)
Total Other Expenise T T
Cther Nat Incoma 1427.01 1427.01
Net Income 27238 27298
Preview of Profit & Loss with Prior Year Comparison Report
DEMO100
PROFIT & LOSS WITH PRIOR YEAR COMPARISON
Quarter 1 Year 2021
Currency: USD
Quarter 1 Year Jan through Varianc:
2021 Mar, 2020 Vartance ($) ) i
Expanse
8400 - Office Expenses 1,400.00 1,400.00
Total Expense 1,400.00 1,400.00
Net Ordinary Incoma -1,400.00 -1,400.00
Other Income
B5O0 - Dther Income 1.050.00 1,060.00
Tatal Othor Incoma 1,050.00 1,060.00
Othar Expenss
204 - Unreatised Fareign Exchange Gain | (Loss) 77.01) [T7.01)
Total Othor Expanse T T
Othar Nat Income 1,927.01 1,127.01
Net Incoma 2T299 -272.99
Preview of Profit & Loss by Month Report
DEMO100
PROFIT & LOSS BY MONTH
Quarter 1 Year 2021
Currency: USD
January 2021 February 2021 March 2021 Total
Esponse
8400 - Offics Expenses 1,400 00 1,400
Totsl Exparss 1,400.00 1400
Mat Ordinery incoms i1.400.00) 11,400
Dther Incoms
420 - Other Income 1.080.00 1,080
Total Othar Incoms 1,050.00 1,080
Other Expenss
G204 - Urreatised Fonsgn Excrange Gam | (Loss] [te k] ey
Total Other Expenss .o mm
Othar Not incoma 1A 127
Mt Irscome (1.400.00) 1437 arn
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Preview of Profit & Loss by Cost Centers Report

DEMO100
PROFIT & LOSS BY COST CENTRES

Quarter 1 Year 2021

Currency: USD
Dascription 001-Head Office Total
Expanse
BADO - Ofice Expersios 1,400.00 1,400.00
Toal Expense 1,400,000 140000
Mt Ordinary Income: 1.400.00) {7, 400.00)
Other income
G500 - Other Income 108000 1.050.00
Tatal Othar Incoma: 105000 1.050.00
Other Expanse
9204 - Unrealised Foreign Exchange Gain | (Loss) im.01) ron
Total Othar Experss (T {Tron
Otther Bt Income 11270 142700
Nt income (272.09) (27299
Preview of Balance Sheet Report
DEMO100
BALANCE SHEET
As of June 30, 2021
Currency: USD
As of Jun 30, 2021
ASSETS
Current Assets
CurmentiSavings
2600 - DBS Bank - SGD (31,773.84)
2800 - DBS Bank - USD (1.070.00)
2000 - CHFT Client Trust Account 32,000.00
Total Current/Savings 84354
Account Recoivable
2100 - Account Receivable (SGO) (152.56)
Total Account Roceivable 16269
Other Current Assets
2003 - Diher Recehvable 1,155.00
Preview of Balance Sheet by Cost Centers Report
DEMO100
BALANCE SHEET BY COST CENTRE
As of December 31, 2021
Currency: USD
001-Head Office 002-Singapore Branch As of Dec 31, 2021
ABSETS
Current Assols
Current/Savings
2600 - DBS Bank - 560 226,06 (32,000.00) [31.773.04)
2800 - DES Bank - USD [1.070.00) (1.070.00)
2900 - CHFT Clert Trust Account 32.000.00 32,000 00
Total Current/Savings 84394 84354
Account Roceivable
2100 - Account Receivable (SGD) (152.69) (152.08)
Total Account Receivabile -152.69 5269
Other Current Assats
2003 - Other Receivable 1,165.00 1.155.00
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Preview of Balance Sheet by Cost Centers (Last Year Comparison) Report

DEMO100
BALANCE SHEET BY COST CENTRE (LAST YEAR COMPARISON)

As of December 31, 2021
Currency: USD

001-Head Office 002-Singapore Branch Total
AsofDec31, AsofSep30, AsofDec31, AsofSep30, AsofDec31, As of Sep 30,
2021 2011 2021 2011 201 2011

ASSETS

Current Assets

Cumrent/Savings
2600 - DBS Bank - SGD 22608 (32,000.00) (31, 773.94)
2800 - DBS Bank - USD (1.070.00) {1,070.00)
28900 - CHFT Clent Trust Acoound 32,000.00 32.000.00
Total Current/Savings -843.94 84394
Account Recelvable
2100 - Accounl Receivable (SGD) (152,66} (152.69)
Tatal Account Recaivable 45269 5269

Other Current Assots

2003 - Other Receivable 1.155.00 1.155.00

Preview of Balance Sheet with Prior Month Comparison Report

DEMO100
BALANCE SHEET WITH PRIOR MONTH COMPARISON
As of May 31, 2021
Currency: USD
u«ml;n‘y M, As du?:r 30, jot Change
ASSETS
Current Assots

CurrentSavings

2600 - DBS Bank - 5GD 4350071 43,350 00 15071

2800 - DBS Bank - USD 458452 00 498.452.00

2000 - CHFT Chant Trust Account 22,00000 32,000.00
Total CurrentSavings sT388271 §72,802.00 150.71
Account Recalvable

2100 - Account Receivable (SGO) 23029 71,380.00 {150.71)

2101 - Account Recehvable (LS0) 100,000.00 100,000 00

Preview for Balance Sheet by Cost Centers with Prior Year Comparison Report

DEMO100
BALANCE SHEET WITH PRIOR YEAR COMPARISON

As of May 31, 2021

Currency: USD

As of May 31, As of May 31,
2021 2020 et Change

ASSETS
Current Assats.
Currant/Savings
2000 - DBS Bank - SGD TT.02820 028
2800 - DS Bank - USD 408,024.00 456,024
2800 - CHFT Chlen Trust Account 56,000.00 86,000
Total CurrntiSavings 671,062.20 671,082
Account Recelvable
2100 - Account Recervable {SGO} 120.451.80 120452
2101 - Aocount Receivabie (USD) 100,000.00 100,000
Total Account Receivable 220.451.80 220,452
Other Current Assets
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E. BANK MODULE

. About Bank Module

Bank Module is used to record transactions of the company’s bank accounts and have below functions:

A SYSTEMv  COMPANYw  BANK~ e To record incoming receipts

Deposit

e e ° O To record outgoing payments
Cheques

Deposit Cheques Bank Transfer
o To record bank transfers
Bank Transfer

Il. Deposit

Deposit is designed to use for recording a solely fund transfer or a receipt amount from suppliers/customers.
enoFin allows users to record by (2) methods: Manual posting or using Receipt Voucher Templates (“RV
Templates”). For how to import RV Templates, please refer to enoFin Import Template Guide Package.

1. How to post a Deposit

v Select Add to open the Deposit — Add window.
v Fill in necessary information of new transaction under general part/table & OTHER tab if any.

gank | Deposlt - Add Exchange rate run auto from
Flswe @ caici Exchange Rate module

M, Yy Transaction Date GL Posting Date

B
L
Customes

Account ID -

Cumency ’ - fate Ex. Rate to SGO Curmency 10000 "

Mema

CosiCenter T Creditfccount T Description T  Amaunt T lab T Taxld
»
000
+ o .o 500 ¥ amms per page 1< 1 of1 items

DETAIL  OTHER
Address
Address 2
Address 3
Payrment Type
Hank Mame Bank Account
Bank Branch Swift Code
Reference No Order Date 05/13/2021 B
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v Select Save to save the transaction. A notification will appear in the lower
@ Save Successful x

right corner of the screen if save successfully.
Noted with a Deposit to offset with AR invoices
In case of a receipt for an invoice, users will need to link posted receipt with the respective invoices. Once users fill

in Customer ID, all outstanding invoices will appear when Click * ™™°“'  payment Detail to open the Sale

Payment window:

Sale Payment X
Tran type Deposit Currency SGD Ex Rate.  0.7557 ¢
No. RVO2 Date. & Amount 7557 ¢ Foreign Amount 100,00
Bank Account AP Account 2100 Account Receivable (SGD)
Customer DEMOO01 DEMO Company Description Demo 002
Paid b Date Y No Y  Cumency Foreign Sale Y Sale Y  ExRate T Foreign Payment Y  Paymi
S0 SGD 146,740.00 0.00
03/20/2021 2103000001 SGD 146,740.00 0.73370 0.00
| 2
400,000.00 293,480.00 0.00
] 4 o I 500 w items per page 1-2o0f 2items
Paid Requery Data Clear Result Payment Save Payment

Tick Paid column to choose respective invoices to offset and click Payment. Click and close the window.
Q To delete the linkage between receipts & sale invoices, click Clear Result and Save Payment. Once linked,
sale invoices are unable to change. If users want to update the invoices, please delete the linkage first.

2. Examples

Demo Case:On 11 Jan 21, the company’s bank account received SGD100.00 from Customer ID DEMOO01. The data

will be filled in as below:
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Bank | Deposit g x
[ Add & Edit M Copy Print  [EP Documents M Delete % Payment Detail [ Config - ¥ Close

Mo. RVO1 Transaction Date 0171172021 = GL Posting Date  01/11/2021 B

Customer DEMOO1 LLi) DEMO Company

Account ID 2600 v DBS Bank - SGD

Currency sSGD - Rate = 0.7514 * Ex. Rate to SGD Currency 1.0000 ¢

Memo Receipt of payment from DEMO Campany

DETAIL OTHER

BB Add &5 Delete

Cost Center T Credit Account T Description T Farelgn amnt T Amount 8 2 Job
1 001 2100 Receipt of payment from DEMO Company 100.00 75.14
4 i
100.00 75.14

- < o > > 500 ¥ jtems per page 1 - 10of1items

lll. Cheque

Cheque is designed to use for recording a solely fund transfer or a payment amount to suppliers/customers. enoFin
allows users to record by (2) methods: Manual posting or using Payment Voucher Templates (“PV Templates”). For
how to import PV Templates, please refer to enoFin Import Template Guide Package.

1. How to post a Cheque

v Select Add to open the Cheque — Add window.
v Fill in necessary information of new transaction under general part/table & OTHER tab if any.

Exchange rate run auto from
Exchange Rate module
o VY ansaction D B GL Porstinng Dute 05107202 &=
Customer
Account 1D -
Currency 0 - FRate Ex. Rate to GO Curtency 1 3830 )
Memn
DETAIL »
nl
& s
CostCemter T Debit Account Y  Description T Amcunt T Tain h
»
0.00
4 ° b M 300w i pir page
DETAIL ~ OTHER
Address l
Address 2
Address 3

Payment Type

Bank Name Bank Account
Bank Branch Swift Code
Reference No Order Date B
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v" Select Save to save the transaction. A notification will appear in the
@ Save Successful x

lower right corner of the screen if save successfully.

Notes for a Cheque to offset with AP invoices

In case of a payment for an invoice, users will need to link posted payment with the respective invoices. Once users

Kk $ Payment Detail

fill in Supplier ID, all outstanding invoices will appear when Clic to open the Purchase Payment

window:
Purchase Payment X
Tran type Bank credit Currency uso ExRate. 17,0000 4
No. PVO1 Date. 05/01/2021 ﬁi Amount 214.00 ¢ Foreign Amount 0.00 ¢
Bank Account AP Account 3100 Account Payable (USD)
Customer DEMO03 DEMOO03 Description Payment to Demo company
Paid S Date 2 Ne. Y: Currency b ¢ Foreign purchase S Purchase ks 8 Ex Rate b & Foreign Payment Y Paymi
03/05/2021 $00003 uspD 1,070.00 1,070.00 1.00000 0.00
01/05/2021 500002 usp 214.00 214.00 1.00000 0.00
4 »
1,284.00 1,284.00 0.00
4 4 o » 3 500 ¥ items per page 1-2 of 2items
Paid Requery Data Clear Result Payment

Tick Paid column to choose respective invoices to offset and click Payment. Click and close the window.
Q To delete the linkage between receipts & sale invoices, click Clear Result and Save Payment. Once linked,
sale invoices are unable to change. If users want to update the invoices, please delete the linkage first.

2. Examples

Demo Case: On 1 May 21, the company’s bank account paid USD 214.00 from Vendor ID DEMOO03. The data will
be filled in as below:
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Bank | Cheques =
DAdd f Edit rD Copy @ Print g,@ Documents Ef Delete $ Payment Detail @ Config v X Close
No. PV0D1 Transaction Date  ps5/01/2021 ﬁ GL Posting Date = (5/01/2021 ﬁ
Customer DEMCO3 ***  DEMO03
Account ID 2800 ¥  DBSBank-USD
Currency uUsD v Rate  1.0000 - Ex. Rate to SGD Currency = 1.3630 (A
Memo Payment to Demo company
DETAIL OTHER
B Add =% Delete
Cost Center Y Debit Account Y  Description Y  Amount Y TaxID Y
1 01 3100 - Account Payable (USD) Payment to Demo company 214.00 -
13
214.00
4« 4 ° L 500w items per page 1-1of1items
IV. Bank Transfer
Bank Transfer is designed to use for recording a solely fund transfer.
1. How to post a Bank Transfer.
v' Select Add to open the Bank Transfer — Add window.
v Fill in necessary information of new transaction under general part/table.
Bank | Bank Transfer - Add A X
B Save @ Cancel
Cost Center v
Date 06/10/2021 &= No | yyyyyy
Transfer From v Transfer To v
From Currency v To Currency v
Ending Balance 0 a Ending Balance g &
Transfer Rate 1 =
Source Amount 0 s Remitted amount =
Comments

v Select Save to save the transaction. A notification will appear in the
@ Save Successful *

lower right corner of the screen if save successfully.

2. Examples

Demo Case: On 29 April 2021, the company transfer SGD 32,000 from DBS Bank - SGD to CHFT Client Trust

Account for April 21 salary. The data entry will be as below:
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Bank | Bank Transfer " ox

Ciagd  Fear [ycopy @erim EPoocoments W Delete [@Cofip v X Ciose

Cast Center

Date No  poo

Transder From b Transtet Ta v
Fram Currency 56D h ToCumency 560 v
Ending Balance 1] L] Ending Balance 0 L]

Transfer Rate 1 ]

Spurce Amount 12000 ! ] Remitted amaont 32000 (]

Camments

32,000.00 to CHFT Client Accrunt fo pay salary for Apr 21 salary

F. CUSTOMERS MODULE

. About Customers Module

Customer module manages all related to Sales & Account Receivables. It controls sales invoices (of goods and

Services), sales return/sales credit notes...Sales reports (by item, customer, department...) and
account receivables reports (by customer, invoice, aging...) are also available in this module. The overview of the

module is as below:

Sales & Account Receivables Flow
Customer management Item management Sale Invoicing Recel:w:i‘fgsSale Reports
* Go to Lists to set up * Go to ltems/ltems » Go to Customers to » Go to Sale Receipt to » Go to Customer
customer classifications Price/ltems Discount to create customer record for payments Reports to view all
(customer class, job, job set up items for sale « Go to Sale received from your reports available
class, markets, items Order/Invoice/Return/Adj customers + Go to Statement of
class and payment Ny __p- ustment to postifinuse | —jb Accounts to extract
terms) statement of account for
your customers
* For management « only available for « For small business,
purposes only Inv}éntory module which users might create
is N/A for this standard customer under
version Customers then go
straight to post Sale
Invoices

PANY = BANK = CUSTOMERS ~ SUPPL

© 0 0 0 0 60 666 606 ©0 O

List Sale Order Sale Involce Sale Return Invoice Adjustment | |Sale Recelpt Statement of Customers ltems Items Price Items Discount Reportsw
Note Account

Il. Customer managements

1. List

Under the dropdown List menu of the Customers module, users can setup various general classification to classify
Customers to manage your customer databases:
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Customers Class

to manage separate class of

customers
Job Class separate class of jobs/services
Job separate jobs under a job class
Markets different market segments
Items Class separate class of items for sale

<Use for Inventory module & NA

for standard version>

Payment Term

payment term classification

AW e
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List - Sale Order Sale Invoice

' Customers Class

@ Job

@ Job Class
@ Markets
@ tems Class

’ Payment Term

i. How to set up Customers Class

v' Select Add under Customers/List/Customers Class function will open a new window.

Customers | Customers Class - Add

v" Once filling in the necessary information, click Save then press Refresh will show the new class on the
window.

QTO edit previous created class, select Edit and a similar Customers Class — Edit window will open, allowing
editing information.

i. How to set up Job Class/Job/Markets/Payment Term

v Similar to Customers Class, user is able to add/save/edit for Job class/Job/Markets/Payment terms should
you want to keep track by more details criteria towards a Customer.

2. Customers

v Before posting a sale invoice, users need to go to Customer/Customers to create the customer.
v Select Add will open the Customers — Add window to fill in necessary information.
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Custamers | Customers - Add

] s (© Canced

Custommer D CUsTI00
Custommer Name
Custommer Class  Customer

AR Account 2100 - Account Recewable (5G0)

CONTACT DETAILS  PAYMENT DETAILS ~ CREDIT

Adldress 1

Address 2

Pastal Code
Contact person
Fax.

Company LEN

Remurks

v" Once filling in all compulsory information, click Save and go back to the Customer Page, press Refresh will
show newly added customer on the window.

@ To edit previous created customer, select Edit and a similar Customers — Edit window will open, allowing editing
information. Kindly take note that Customer ID is fixed and unable to change once created.

Customers | ltems Price - Add *
Flowe § cancsl

Valld Date Dasi12021

ftem 1D
Currency S gollar

UnitPrice Orlg ¢

v" Once filling in all compulsory information, click Save and go back to the Items Price Page, press Refresh will
show newly added items price on the window.

lll. Sale Invoicing Process

1. Sale Order
enoFin support user to generate Sales Order form but not linked with accounting records/book in this version. To
generate a Sales Order, user should follow these instructions:

v' Select the Customers/Sale Order Module to open a new window.
v' Select Add will open the Customers/ Sale Order — Add window to fill in necessary information under Detail
tab. Click OTHER tab to input other information (if any).
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DETAIL OTHER

Exchange rate run
auto from Exchange
Rate module

v" Once filling in all compulsory information, click Save and go back to the Sale Order Page, press Refresh will

show newly added sale order on the window.

Q To edit a sale order, choose the sale order and select Edit, a Sale Order — Edit window will be opened to edit.

Kindly take note that Sale Order No is fixed and unable to change once created.

2. Sale Invoice

enoFin allows users to record a sale invoice by (2) methods: Manual posting or using Sale Invoice Templates (“Sl

Templates”). For how to import SI Templates, please refer to enoFin Import Template Guide Package.

i. How to post a Sale Invoice

v' Select Add to open the Sale Invoice — Add window to fill in necessary information, click OTHER tab to input

other information (if any).
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Customers | Sale Invoice - Add Exchange rate run auto from
Fisme © conce Exchange Rate module
Ho. Dute B GL Posting Date  p5/20:2021 &G
Oviginating M. Crder Dite 1 B
Payment Term Payment Date B Payment Method
Custames
Curtency USD - Rate 1 [ Ex. ate to 5GD Currency 10000 ']
Memo
Cost Center T  iem Y  Desciption T Unie T  Cuantity Y  UnitPrice YT Amount T  Typel

0.00 0.00

DETAIL OTHER

Contact Person Employee

Market
Address

ya

Deliver Note Ship Date  (05/20/2021 |
Ship Via
AR Account v
Tax Account 2004 - GST Receivable v

v Once filling in all compulsory information, click Save and go back to the Sale Invoice Page, press Refresh
will show newly added sale invoice on the window.

ii. Examples

Demo Case: On 20 May 21, the company received an invoice of SGD100.00 from customer ID DEMOO1. The data
will be filled in as below:

Mo, ST Dato

(i GL Posting Bate (5202021 (i
Qriginating Ne. Qder Date B
Payment Term Payment Date B Payment Method
Customer -
Curmency - Rate | 07337 $ . Aate 10 560 Currency 10000 s
Mema e cice of DEMO Company
DETAIL OTHER
Baod sl
Cost Center T ltem T Description T Ui T  Cuantity T Fouwlgn price T  UnitPriee T Foreign amnt Y Amoum T TypeTax T Fomign tax
mepice of DEMO Company 10 1000000 73,3700 00,00
»
1.00 100.0000 100.00 73.37
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3. Sale Return
v Select the Customers/Sale Return Module to open a new window.
v Select Add will open the Customers/ Sale Return — Add window to fill in necessary information under Detail

tab. Click OTHER tab and fill in other information (if any).

Customers | Sale Return Exchange rate run auto from
o e oo @ & 3c = Exchange Rate module
No | Pa: Date B
i
E P i Met
Curr Rat [ Ex. Rat: ®
Mem:
T ese T M T ity Aee T T  TaxA T 12l A

20.00 1.40 21

o » » SO0 v femsperpage

| N\

Contact Persen Empioyee
Market

Address

AP Account

Tax Account

v Once filling in all compulsory information, click Save and go back to the Sale Return Page, press Refresh
will show newly added sale return on the window.
4. Invoice Adjustment Note

v' Select the Customers/Invoice Adjustment Note Module to open a new window.
v' Select Add will open the Customers/ Invoice Adjustment Note — Add window to fill in necessary

information under Detail tab. Click OTHER tab and fill in other information (if any).
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Customers | Invoice Adjustment Note - Add Exchange rate run auto from
Exchange Rate module

GL Posting Date

kT

Mate {0000 4 Ex flate to SGO Currency  1.0000 [ ]

DETAIL  OTHER /

Address

Address 2

Address 3

Payment Type

Bank Name Bank Account
Bank Branch Swift Code

Reference Mo Order Date 082872021 i

v" Once filling in all compulsory information, click Save and go back to the Invoice Adjustment Note Page, press
Refresh will show newly added adjustment notes on the window.

5. Sale Receipt

When the Company received a sales payment from a customer, user may either to use Bank module (Deposit
function) or Customer module (Sale Receipt function) to record the transaction. If the later situation is the case, then

user may see below instructions:

i. How to add a new sale receipt

v Select the Customers/Sale Receipt Module to open a new window.
v' Select Add will open the Customers/ Sale Receipt — Add window then fill in necessary information & select
the Customer ID. After choosing Customer ID, all outstanding sale invoices will appear:
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Customers | Sale Receipt - Add O X
Exchange rate run auto from
[ Save (@ Cancel
Exchange Rate module
Coat Centre -
No. Date W /202 i | GL Posting Date B
Supplier Mairs
Address
Paymant Typa
Payment Account - AR Accaunt 3900 - Acoount Recoivabie (560 -
Cumrency a0 - Ex Rate 10000 ¢ ExRate To SGO 1,000 N
Amount 1,00 &
Memo
Pad
Paid T Na. T Date T Currency Y ExRate T Transaction Sales Amount T Sales Amount A d Transaction Recelved
Tick Paid to ' &
choose invoices ) 000
»
Click Payment 21,000.00 21,000.00
to offset ‘4 o . 500 ¥ items per page 12 61 itors
selected \
Payment Dl Resut Requery data

v" Once filling in all compulsory information, click Save and go back to the Sale Receipt Page, press Refresh

will show newly added sale receipts on the window.

ii. How to edit a sale receipt

Once user wish to edit any information of the sale receipt, below is guidelines for you:
v" On Sale Payment screen, click Clear Result:

Sale Payment

Tran ype Depasit Cusrency Sa0 ExRate. 07514 4
Mo RVD Date.  (5/29/2021 =5 Amaunt 7504 ¢ Foreign Amount 100,00 &
Bank Account AP Account Account Aeceivanle (G0

Custamer DEMOT DEMO Compary Deseription Demo 00

Paid T Date G T Currency T Fodeign Sale T  Sale T  Exfme T Foreign Payment T Paym

100.00 7337 073370

Edit necessary information

Click Requery Data to retrieve outstanding sale invoices again
Tick Paid columm to choose paid sale invoices

Click Payment to offset the receipt amount with the sale invoice.

AN N N RN

Once filling in all compulsory information, click Save and go back to the Sale Receipt Page, press Refresh

will show newly added sale receipts on the window.
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Available Report Names

Where to find?

Statement of Account

under Statement of Account Module

Sales Invoice Listing

Customer Balance Detail

Customer Balance Summary

A/R Aging Details (with Cost Centers)
A/R Aging Details

A/R Aging Summary

Receipt Detail Journal

under Customer/Reports Module

i. Statement of Account Report

CUSTOMERS | STATEMENT OF ACCOUNT

CUSTOMERS | STATEMENT OF ACCOUNT

Select the Date, Customer and Bank
then click Preview.

Date va2072021 B .
ot = Note: Bank account here is set up
5 under Company/List Module and is
o v -
bank account appearing on sale
“ invoices to customers
Preview of Statement of Account Report
Statement of Account
DEMO Company Date 20 May 2021
Aftn:
Date 1] Type Invoice No. Amount Balance Dug
03312021 Bill CLTGCN-2021/03 7701 T7.01
470172021 Bill CLTGOMN-202 104 -77.01 o
05202021 Bill s101 1337 7337
1-29 30-549 o) — B 90— 119 120 — 149 Owver 150 Total
Days Days Days Days Days Days Due
UsD 73.37 USP 0.00 USD 0.00 USD 0.00 USD 0.00 USD (.00 USD 73,37

Accordingly to our records, the total outstanding balance stated above was still due as st statement date. We would be
grateful if you could setile this account promptly as per our Terms stated on our invoice.
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ii. Sales Invoice Listing Report

v' Select Customers/Lists/Sale Invoice Listing function to open a new window:
A SYSTEM ~

CUSTOMERS | SALES INVOICE LISTING

CUSTOMERS | SALES INVOICE LISTING

Data Period  hay 2021 v From date = T date 5 Select the period
[} Mame y T
v v 1 DIEMO0T
oG A » To move sort
g TR oEMie Esany criteria from left to
.
3 s

right table

To choose sorting
criteria

tomenSuppher Class ‘o« | v°

Chioae 1 il m

Click Preview to extract

List

DEMOI00 - DEMOI00 | DEMO.USERDOS | WORKING YEAR: 2021

VERSION : ENOFIN_ 2021011201

v" Sample Preview of Sales Invoice Listing Report

DEMO100
SALES INVOICE LISTING

From date: 01/01/2021 - To date: 05/20/2021

Currency: USD
No. Data Customer Name Description Unit Quantity Unit Price Amount Tax Amount
DEMOD1 DEMO Company 2.00 17337
ST 20052021 DEMO Campany Inveice of DEMO Camgpany 1.00 7337 7337
5001 20572021 DEMO Campany Oxder of DEMC Company 1.00 100.00 100.00
Total 200 17337

iii. Customer Balance Detail Report

v Steps to extract reports is similar with Sales Invoice Listing Report, the difference is available sorting criteria
is as below:

CUSTOMERS | CUSTOMER BALANCE DETAIL

CUSTOMERS | CUSTOMER BALANCE DETAIL

Data Period  june 2021 v From date ¥ BE To date

I Name

List ount fet v @Fmars

DEMOIOD - DEMO COMPANY | DEMO.USERDOG | WORKING Y
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v' Sample Preview of Customer Balance Detail Report

iv.

DEMO100

CUSTOMER BALANCE DETAIL
Account: All
Customer List: All
Job: All

From date: 05/20/2021 - To date: 05/21/2021

Currency: USD
Home Currency Foreign Currency
No, Date Memo Debit Credit Balance Debit Credit Balance
DEMOO1 DEMO Company 15028 15028
Opaning balance
S0 200052021 Invaice of DEMO Company 7337 {7337) 100.00 (100.00)
sioY 20/05/2021 Imvoice of DEMO Company 100.00
210672021 Realized exchange gain/ (loss) T (nmn
RVD1 21052021 Demo 001 T5.14 {TE81) 100.00 (100.00)
21/5/2021 Rualized exchange gain' loss) (75.14) (100.00)
RvD1 21/06/2021 Demo 001 10000
Cloaing balanca
Total 18028 15028

Customer Balance Summary Report

v' Steps to extract reports is similar with Sales Invoice Listing Report, the difference is available sorting criteria

v

is as below:

CUSTOMERS | CUSTOMER BALANCE SUMMARY

BALANCE

o Name

vo

List hoose.

Acrount fst

Sample Preview of Customer Balance Summary Report

DEMO100

W Preview

CUSTOMER BALANCE SUMMARY

Customer ID

Account: All
Customer List: All

As of May 20, 2021

Customer Name

Todate ez 3

T Name 5

Currency: USD

Closing balance

Total
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A/R Aging Details Report

Steps to extract reports is similar with Sales Invoice Listing Report, the difference is available sorting criteria

is as below:

CUSTOMERS | A/R AGING DETAILS

| @neven |
At least one filter criteria from List needs
to be chosen to extract the report

Sample Preview of A/R Aging Details Report

DEMO100
A/R AGING DETAILS
As of May 20, 2021
Currency: USD
Closing balance Overdue
No. Date Description ‘m‘z‘f" Amount 045 46-90 91138 136-180 >180

DEMOO1 BEMO Company 100.00 7337 7337
CLTGCN-2021/03 310352021 ::;ﬂgﬂo‘;‘?‘: ;“m"z"‘ Ao 77,00 .0
CLTGCN-202104  OWD42021 m:';;ﬂmgénm;{’%”; = @r.01) (17.01)
s 20062021 Invaice of DEKO Company 10000 a7 T3

Tatal 100.00 7337 Ty

A/R Aging Details (with Cost Centers) Report

Steps to extract reports is similar with Sales Invoice Listing Report, the difference is available sorting criteria

is as below:

CUSTOMERS | A/R AGING DETAILS (WITH COST CENTRES)

Todate  ggoi2en B

{1¢] Name r] T  Hame T

Vo

Cissiams ..\,l ) At least one filter criteria from List needs
Custamer/Suppier Class to be chosen to extract the report

At least one filter criteria from List needs to be chosen to extract the report.
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v' Sample Preview of A/R Aging Details (with Cost Centers) Report

DEMO100
A/R AGING DETAILS (WITH COST CENTRES)

As of May 20, 2021

Currency: USD
Closing balance Overdue
No. Date Description T':':::ﬂ"l"" Amount Tatal 045 4690 91135 136180 >180

o001 Head Office 100,00 7337 T3L37
DEMOO1 DEMO Company 100,00 T3.37 nw
CLTGCN-202103 31032021 U“"Tll:m:%hsmgr;“lhb:;rﬂ;‘mum‘ 7o 7701 770
CLTGON.202104  D1O42021  Feverasl oflinealued sactinige gaint loss o o) o) ooy
S 2000572021 Irvaice of DEMO Comparny 100.00 7337 7337 nw

Total 100.00 TiaT w

A/R Aging Summary Report

v' Steps to extract reports is similar with Part Sales

criteria is as below:

CUSTOMERS | A/R AGING SUMMARY

Invoice Listing Report, the difference is available sorting

Todate osmiace [
{[+] Name T Hame T
»
-
-
At least one filter criteria from List needs
to be chosen to extract the report
v" Sample Preview of A/R Aging Summary Report
Demo Company
A/R AGING SUMMARY
As of June 1, 2021
Currency: SGD
AR Aging Details
Customer ID Customer Name Total 0-45 46-90 91135 136-180 >180
CUST100 Customer Name 1,000.00 1.000.00
DEMO DEMO Company 64.20 64.20
Total 1,084.20 1,0864.20
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viii. Receipt Detail Journal Report

v Steps to extract reports is similar with Part Sales Invoice Listing Report, the difference is available sorting

criteria is as below:

CUSTOMERS | RECEIPT DETAIL JOURMNAL

Data Period  june 202 . From date & ] To date

It} Nams ) T  hame 12

At least one filter criteria from List needs
to be chosen to extract the report

v" Sample Preview of Receipt Detail Journal Report

DEMO100
RECEIPT DETAIL JOURNAL

Account: 2100-Account Recelvable (SGD)
Customer/Supplier: All

From date: 01/01/2021 - To date: 05/20/2021

Currency: USD
Salos Paymont Batance
Transaction i
i X © Am
No. Date Description Cur ol Amount  Gain/Loss Adj No. Date ur Amount ount mount A Amount
DEMOY DEMO Company 100.00 150.38 ] 100.00 337
CLTGEN- Unsealised axchange gain/ioss on
ity MM Account Recsivable [5G0 as ot 31 USD TN 01
Mar 21
7ot
CLTGCN- Raversal of Unrealised exchange
iy 010453821 gain! loss on Account Recsivable  USD e o)
(SO0 as ot 31 Mar 21
CLTGCN- 20 x
Pty U402 WSD o
s 2008700 Invoice of DEMO Company 8G0 100.00 737 100.00 TIAT
100.00 nar
Total 100.00 150.38 f 100.00 nar

G. SUPPLIERS MODULE
I. About Supplier Module

Supplier module manages all related to Purchase & Account Payables. It controls purchases invoices (of goods and
services), purchases return/purchases credit note, purchases reports (by item, supplier, department, etc...). and
account payables reports (by supplier, invoice, aging, etc.) are also available in this module. The module contains

the following functions:
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Purchase & Account Payables Flow

Supplier management

Item management

Purchase Invoices

Invoices

Payment for Purchase

Reports

» Go to Lists to set up
item classifications (item
class & unit)

* For management
purposes only

» Go to Items to set up
items to buy

* Only available for
Inventory module which
is N/A for this standard
version

+ Go to Supplier to create
suppliers
¥+ Go to Purchase
Order/Invoice/Return/Cre
dit Note to post if in use

« For small business,
users might create
customer under
Suppliers then go
straight to post
Purchase Invoices

» Go to Purchase
Payment Receipt to

supplier invoices

—> record payments to your

* Go to Reports to view
suppliers & AP reports
—¥ available

SYSTEM~

COMPANY «

BANK =

Purchase Ordes  Purchase Invoices  Purchase Return

CUSTOMERS =

SUPPLIERS

e

Credit Note

Purchase Payment|

FIXED ASSETS =

e

Suppliers

Il. Supplier managements

1. List

Under the dropdown List menu of the Suppliers module, users can setup various general classification to classify
Suppliers to manage supplier database:

Items Class

separate class of items for
purchase <Use for Inventory
module & NA for standard
version>

Units

Separate units for products

©@ 0 0O

i. How to set up ltems Class

v Select Add under Iltems Class function will open a new window.

Suppfiers | Items Class - Add

[ save (& Cancel

List = Purchase Order Purchase Invoices
. Items Class
@ units
At
X

Item Class ID

Item Class Name
Default Warehouse Acc sek
Default Income Account ce

Default Return Account

Default COGS Method

Active

Bt

sefect..
select

select...
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v" Once filling in the necessary information, click Save then press Refresh will show the new class on the

window.

~
To edit previous created class, select Edit and a similar ltems Class — Edit window will open, allowing editing
information.

. How to set up Units

v Similar to ltems Class, user is able to add/save/edit for Units should you want to keep track by more details
criteria towards a Supplier.

2. Supplier

v" Once you already set up ltems Class..., you may need to go to Supplier/Suppliers to create details supplier.
v' Select Add will open the Suppliers — Add window to fill in necessary information.

Suppliers | Suppliers - Add

[ save & Cancel

Supplier 1D
Supplier Name
Class iD slact

AP Account seinct

CONTACT DETARS PAYMENT DETAILS

Ackdress 1

Address 2

Pastal Code
Contact Persan
Fax

Company UEH

Remarks

v" Once filling in all compulsory information, click Save and go back to the Supplier Page, press Refresh will
show newly added supplier on the window.

~
To edit previous created supplier, select Edit and a similar Suppliers — Edit window will open, allowing editing
information. Kindly take note that Supplier ID is fixed and unable to change once created.

lll. Inputs

1. Purchase Order
enoFin support user to generate Purchases Order form. Be noted that this purchases order is solely for the form print
out, but not linked with accounting records/book. To generate a Purchases order, user should follow these

instructions:

v' Select the Suppliers/Purchase Order Module to open a new window.
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v' Select Add will open the Suppliers/Purchase Order — Add window to fill in necessary information under
Detail tab. Click OTHER tab to input other information (if any).

Exchange rate run

e ® car
auto from Exchange
Mo E siesfaosl - Rate module
&
B Payment Methosd
Rate 1000 ¢ Ex fate 10 560 Cumrency 13630 s
T [ T  Description T Unit T Ow T  Unith T A

Contact Person Employes

Martoet

v Once filling in all compulsory information, click Save and go back to the Purchase Order Page, press Refresh

will show newly added purchase order on the window.

Q To edit a purchase order, choose the purchase order and select Edit, a Purchase Order — Edit window will be
opened to edit. Kindly take note that Purchase Order No is fixed and unable to change once created.

2. Purchase Invoice
enoFin allows users to record a purchase invoice by (2) methods: Manual posting or using Purchase Invoice
Templates (“Pl Templates”). For how to import Pl Templates, please refer to enoFin Import Template Guide

Package.

i. How to post a Purchase Invoice

v" Select Add to open the Purchase Invoice — Add window to fill in necessary information, click OTHER tab

to input other information (if any).
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Suppdiers | Purchase involces - Add . |

M save (@ Canced Exchange rate run auto from
Exchange Rate module

Na, YRS Date w1

Originating No. Order Date B

Payment Term Payniert Date [ir Payment Method

Vendar

Cumency 158 Ll Rate Ex Rate to 5GD Currency 1 $

Mema
B aod &8 peiete

CostCentre ¥ Mem T Description T Quantity T Amount T TaiType

0.00 a.00

o b 500 % fems per page 1-TatT ite

DETAIL OTHER

Contact Person

Employee
Mariet

Address

AP Account 00 -

Tax Account 4400 - € L4

v" Once filling in all compulsory information, click Save and go back to the Purchase Invoice Page, press
Refresh will show newly added purchase invoice on the window.

. Examples

Demo Case: On 5 Mar 21, the company paid an invoice of USD1070.00 from supplier ID DEMOO03. The data will be
filled in as below:

No. S00003 Date 03/05/2021 B GL Posting Date  03/05/2021 =

Originating No. QOrder Date 03/05/2021 ﬁ

Payment Term Payment Date 05/19/2021 ﬁ Payment Method

Vendor DEMCO03 *** | DEMOO3

Currency uUsD v Rate  1.0000 - Ex. Rate to SGD Currency 13630 =

Memo Purchase

DETAIL OTHER
B Add 8% Delete

CostCentre Y  Item Y  Description Y Quantity Y Amount Y  TaxTypeY  TaxAmount ¥  Purchase Account T
1 001 Purchase 0.00 1,000.00 = GST7 70.00 8400 - Office Expenses -
4 3
0.00 1,000.00 70.00
4 4 o L 500 ¥ items per page 1-1of1items
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v' Select the Suppliers/Purchase Return Module to open a new window.
v' Select Add will open the Suppliers/Purchase Return — Add window to fill in necessary information under
Detail tab. Click OTHER tab and fill in other information (if any).

pyliers | Purchase Ard Exchange rate run auto from

= & Exchange Rate module

) seve Za

Ma. vy D B L g D (i

rig ! o i |

Pay Pay i | Payment Met:

e

Cian Y - Rt L] to 5 L]

Mer

DET OTHER

B a & Do

Cost Cem T Description T T Cluantt T Uit P T A T Al
13
ouo0 oo
DETAIL ITHER
Contact Person Empiayes
Market

Add
Deiiver Note Ship Date 0610202 B
Ship Vi

v" Once filling in all compulsory information, click Save and go back to the Purchase Return Page, press
Refresh will show newly added purchase return on the window.

4. Credit Note

v' Select the Suppliers/Credit Note Module to open a new window.
v' Select Add will open the Suppliers/Credit Note — Add window to fill in necessary information under Detail
tab. Click OTHER tab and fill in other information (if any).
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Suppliers | Credit Note - Add Exchange rate run auto from
Exchange Rate module

Mizwe @& cancel
Mo, Tran Dal L Posting Date =
Cu
ALt -
Cur L v R 5GD C y &
Credit Account ¥ Descriptian T Amount T  TaxType Y TaxAmount T Tax Account
»
o000 o000
DETAIL  OTHER
Address
Address 2
Address 3
Payment Tyoe
Bank Mame Bank Account
Bank Branch Swift Code
Refarance No. Dirdhes Date oa/va021 B

v" Once filling in all compulsory information, click Save and go back to the Credit Note Page, press Refresh
will show newly added credit notes on the window.

5. Purchase Payment

When the Company paid a purchases payment to a supplier, user may either to use Bank module (Cheque function)
or Supplier module (Purchase Payment function) to record the transaction. If the later situation is the case, then user
may see below instructions:

i. How to add a new purchase payment

v' Select the Suppliers/Purchase Payment Module to open a new window.
v' Select Add will open the Suppliers/Purchase Payment — Add window then fill in necessary information &
select the Supplier ID. After choosing Supplier ID, all outstanding sale invoices will appear:
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Supgpliers | Purchase Payment - Add 8 X ‘
Exchange rate run auto from

E)ne;. Bt Exchange Rate module

Cost Centre v

No. YIYYYY Diate B GL Posting Date 06102021 B

Supplier

Adddress

Payment Type

Payment Account v AP Aecount ahile (12 »
Currency 56 v Ext Rate 1.0000 L] Ex Rate To 560 [
Amourt ¢
Memao
Paid
Paid T  Ne T Date Y Cuvency Y  Foreignpurchase T Purchase T Eurawe Y Foegnpayment Y Pa
Tick Paid to B et mact
choose invoices = L 140 0
'
. 1,284.00 1.284.00 L
Click Payment
to offset \o e .
selected it oo Rl i Reguery d |

v" Once filling in all compulsory information, click Save and go back to the Purchase Payment Page, press
Refresh will show newly added purchase payments on the window.

ii. How to edit a purchase payment

Once user wish to edit any information of the purchase payment, below is guidelines for you:
v" On Purchase Payment screen, click Clear Result:

Putchase Payrrent
Tran type Curmency uso Exfate 10000 &
Na. Date.  guoiandt  [§ Amount 4280 4 Foreign Amaumt (.00 &
dank Account AP Becount
Customer SUPCO1 Regus Centre Co. Lad Description Fayment far Cesning 124 O
Paid ¥  Date T o T Cumency Y Foreignpurchase T Purchase T ExRate Y  ForelgnPayment Y Paym
1264 uso 2800 478,00 ooo0 ¥ sa0 ¥
v
42800 428.00 0.00
P Regusery Data Clear Result Payment Save Payment

Edit necessary information.

Click Requery Data to retrieve outstanding purchase invoices again.
Tick Paid column to choose paid purchase invoices.

Click Payment to offset the payment amount with the purchase invoice.

SN N

Once filling in all compulsory information, click Save and go back to the Purchase Payment Page, press
Refresh will show newly added purchase payments on the window.
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IV. Reports

1.Suppliers Reports

Available Suppliers Reports are listed below:

Available Report Names Where to find?
Purchase Invoice Listing
Supplier Credit Details (With Foreign Currency)
Supplier Credit Summary
A/P Aging Details (with Cost Centers) under Suppliers/Reports Module
A/P Aging Details
A/P Aging Summary
Payment Detail Journal

i. Purchase Invoice Listing Report

v Select Suppliers/Lists/ Purchase Invoice Listing function to open a new window:

SUPPUIERS | PURCHASE INVOICE LISTING

SUPPLIERS | PURCHASE INVOICE LISTING

I Dt Peiodd une 302 . Frgam dat - ] T date 5 I Select the period.
o 0 T o T

2 To move sort
criteria from left
A to right table.
. -@
ey [ Click Preview to
To choose sorting extract
criteria

VERSION : ENOFIN F0280T1201

v' Sample Preview of Purchases Invoice Listing Report
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DEMO100
January 2021
Currency: USD
TOTAL_AMOUVAT_INCOME_A
No. Date Supplier Name Description Amount Tax Amount Total NT_LOCAL MOUNT_LOCAL
DEMO03 DEMO03 200.00 14.00 214.00
500002 05/01/2021 DEMO03 Purchase 200.00 14.00 21400 292 2713
SUPDD1 Regus Centre Co. Lid. 1,800.00 126.00 1,928.00
191311833 05/01/2021 Regus Cenire Co. Lid. Office rental fees in Jan 21 per invi#1913/11833 dated 05.01.21 1,000.00 7000 1.070.00 1,000 1.000
1813711864 06/01/2021  Regus Cenire Co. Lid Cleaning fees in Jan 21 per Inv#1913/11964 dated 06 Jan 21 400,00 28.00 428.00
2101000001 06/01/2021  Regus Cenire Co, Lid. Cleaning fees in Jan 21 per Inv#1913/11964 dated 06 Jan 21 400.00 28.00 428.00
Total 2,000.00 140.00 2,140.00

. Supplier Credit Details (With Foreign Currency) Report

v Steps to extract reports is similar with Part Purchases Invoice Listing Report, the difference is available

sorting criteria is as below:

SUPPLIERS | SUPPLIER CREDITOR DETAILS (WITH FOREIGN CURRENCY)

SUPPLIERS | SUPPLIER CREDITOR DETAILS (WITH FOREIGN CURRENCY)

Data Period  may 2021 v From date 5 £ To date B
iD Name D T | Name T
1 DEMO03 DEMDO03 -

K
Account fist
Jobs st
Job-class list

Customer/Supplier Class

“ “ b
: DM_VENDIOR g i °

DEMOI00 - DEMO100 | DEMO.USERDOT | WORKING YEAR: 2021

v' Sample Preview of Supplier Credit Details (With Foreign Currency) Report
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DEMO100
SUPPLIER CREDITOR DETAILS (WITH FOREIGN CURRENCY)
Account: All
Supplier List: DEMO03-DEMO03
Job: All
January 2021
Currency: USD
Home Currency Foreign Currency
No. Date Description Debit Credit Balance Debit Credit Balance
DEMO03 DEMO03 214.00 214.00
Opening balance
500002 05/01/2021 Purchase 200.00 200.00
S00002 05/01/2021  Purchase 14.00 214.00
S00002 05/01/2021  Purchase 200.00 14.00
$00002 05/01/2021  Purchase 14.00
Closing balance
Total 214.00 214.00

iii.  Supplier Credit Summary Report

v Steps to extract reports is similar with Part Purchases Invoice Listing Report, the difference is available

sorting criteria is as below:

SUPPLIERS | SUPPLIER CREDITOR SUMMARY

SUPPLIERS | SUPPLIER CREDITOR SUMMARY

Todate o33 &

SUPO0T Regus Centre Co. L1

st Chonse. - [ @i |

DEMOI00 - DEMOT00 | DEMO.USERCOT | WORKING YEAR: 2027

v' Sample Preview of Supplier Credit Summary Report

DEMO100
SUPPLIER CREDITOR SUMMARY

Account: All
Supplier List: DEMO03, SUP001

As of March 31, 2021

Currency: USD

EXTRA_STRING_1 EXTRA_STRING_2 A“OU":'TD.E;ED".E

Total
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Steps to extract reports is similar with Part Purchases Invoice Listing Report, the difference is available

sorting criteria is as below:

SUPPLIERS | A/P AGING DETAILS

Name

T Account Payabl T

1 3100 Account Payable (USD)

.

Todate p3/3%/2021 =

D T Mame T

1 300 Account Faysbia (LISCH
b ¥

‘.1v°..

Lisf Account st

DM_VENDOR

At least one filter criteria from List needs
to be chosen to extract the report

Y

Sample Preview of A/P Aging Details Report

DEMO100

A/P AGING DETAILS

As of March 31, 2021

Currency: USD
Closing balance Overdue
No. Date Description T'::':""““" Amount Total 045 4690 91435 136180  >180
DEMO03 DEMO3 1.284.00 1284.00  1,070.00 214.00
500003 050372021 Purchase 1.070.00 107000 1.070.00
S00002 0501/2021 Purchase 21400 400 214.00
SuPDO1 Rogus Contro Co. Lid, 42800 478.00 428,00
2101000001 De012021 428.00 42800 42800
2103000002 oe02021 az8.00 42800 42800
. Payment for Cleaning lees in Jan 21 per " z
PV2102001 VR0 | o 1 datod 08.01 21 428.00) 1428.00) {428 00)
suP0oz Pinnacks Business Solutions Pa Lid 50020000  500.200.00 500,200.00
210383 T AP Compuy s S werelis Barices oy 01 i 3 50020000 50020000 50020000
5UP0o3 AYP Connect Pa Lid 780.00 8000  780.00
JuizTabor software sutmcrpinn fes. JurT et
NV 1BO004SE 20372021 oftware - 4 modulas - 13 crodes for period Jan 21 o 780,00 7000 780.00
Dec21
Total 265200 50269200 50247800 21400

A/P Aging Details (with Cost Centers) Report

Steps to extract reports is similar with Part Purchases Invoice Listing Report, the difference is available

sorting criteria is as below:
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SUPPLIERS | A/P AGING DETAILS (WITH COST CENTRES)

Todate 03312001 [&

o Name D T MName ¥

T

List Choose.. i
At least one filter criteria from List needs
Account list to be chosen to extract the report
Customer/Supplier Class

DM_VENDOR

At least one filter criteria from List needs to be chosen to extract the report.
v' Sample Preview of A/P Aging Details (with Cost Centers) Report

DEMO100
A/P AGING DETAILS (WITH COST CENTRES)

As of March 31, 2021

Currency: USD
Closing balance Overdue
No. Date Description Transaction  p;00nt Total 045 4690 91135 136180  >180
Amount

001 Head Office 50269200 50269200 502,478.00 214.00
DEMO03 DEMO03 1,284.00 128400  1,070.00 214.00
500002 05/01/2021 Purchase 214.00 214.00 214.00
500003 05/08/2021 Purchase 1,070.00 107000  1,070.00
SUP001 Regus Contre Co. Ltd. 428.00 428.00 428.00
2101000001 06/01/2021 428.00 42800 428.00

Payment for Cleaning fees in Jan 21 per
Fv2102001 010212021 1042101000001 dated 06.01.21 (428.00) (428.00) (428.00)
2103000002 08/03/2021 428,00 428.00 428,00
SuP002 Pinnacle Business Solutions Pte Ltd 500,200.00 500,200.00 500,200.00

Annual Corporate Secretarial Services for 01 Jan 21 to
210383 20/0312021 47ruel Go 50020000  500.200.00 500.200.00
SUP003 AYP Connect Pta Ltd 780.00 780.00 780.00

JuzTalent software subscription fee, JuzTalent software -
INV-18000408 2000302021 e e San 21 10 Dt 21 780.00 780.00 780.00

Total 50269200  §02.692.00 502,476.00 214.00

Vi. A/P Aging Summary Report

v' Steps to extract reports is similar with Part Purchases Invoice Listing Report, the difference is available

sorting criteria is as below:
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SUPPLIERS | A/P AGING SUMMARY

D Name

WRARR

s TM
Getting Started with enOFln

Todate 03312021 [

1D h g Name

A

Account list
Customer/Supplier Class

DM_VENDCR

¥ @ Preview

v

At least one filter criteria from List needs
to be chosen to extract the report

v Sample Preview of A/P Aging Summary Report

DEMO100

A/P AGING SUMMARY

Supplier List: All

As of March 31, 2021

Currency: USD
Overdue
Supplier ID Supplier Name Closing balance Total 0-45 46-30 91135 136-180 >180
DEMO03 DEMOC 128400 1.264.00 1.070.00 214,00
SUPDDY Riegus Centre Co. Ltd 428.00 42800 42800
SUPO02 Pannacie Businass Solutions Ple Lid 500,200 00 500.200.00 500.200.00
SUPD0O3 AYP Connect Ple Lid T80.00 TBO0.00 T80.00
Total 502,692.00 502,692.00 50247800 214.00

Payment Detail Journal Report

Steps to extract reports is similar with Part Purchases Invoice Listing Report, the difference is available

sorting criteria is as below:
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SUPPLIERS | PAYMENT DETAIL JOURNAL

DataPeriod  january 2021 v From date | To date S
D Mame o - Name T
»
4
-

List Choose.., ¥
At least one filter criteria from List needs
Account list to be chosen to extract the report
Customer/Supplier List

Customer/Supplier Class

v' Sample Preview of Payment Detail Journal Report

DEMO100
PAYMENT DETAIL JOURNAL
Account: 3100-Account Payable (USD)
Customar/Supplier: Al

May 2021
Currency: USD
Purchasa Payment Batance
o Date Description Cur Thmecte amount CHFLOS g Date  Cur TUSICHON pppgmy  TARMACHON o\t
DEMOO} DEMOOY 128400 T nase 107000
100002 08012021 Purchass uso a0 a0
400
L QU021 USD 2400
Bo0003 0800I Purchase uso 17000 1.0T0.00
107000
sumoot Megus Cemtre Ca Lid 3400 100 anoe
REAER AL ) 0812031 uso 1.070.00 187000
1.078.00
PYI01007 08012021 USD 107000
RLEERAL D oMY uso At o0 Am 00
o 00
P20 oo UsD A28 00
91000001 DRI uso Ara 00 azn 00
a8 00
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H. FIXED ASSETS MODULE

Fixed Assets (FA) Module helps your business to manage ver the fixed assets (i.e FA register & depreciation

~

computation and recognition). Please refer below diagram for how to use this module:

Create new

Fixed Asset

Run monthly

depreciation

Extract FA

Reports

* Go to Lists to ¢Go to Fixed *Go to Asset eGoto FA
set up FA Assets to Dep to run Reports to
Classification create new FA depreciation. extract.

& set up
depreciation

method

Fixed Assets

O

Asset Dep

O

FA Reports =

/

Il. Set up FA Module.

1. List

Under the dropdown of List menu of the Fixed Assets module, users can do the setting for FAs according to the
purpose of managements (by class/source/operation/status...)

FA Class to manage separate classes [ '
of fixed assets e e @ 0
FA Source to separate sources of fixed List w Fixed Assets Asset Dep FA Reports v
assets such as projects & cost
centers . FA Class _
- — - Y  Tran Dat
FA Operation | to indicate the increase / @ FAsource an bate
decrease of FA @ FA Operation
FA Status status of FA @ rAstatus
i. How to setup FA Class
v Select Add under Fixed Assets/FA Class function will open a new window.
Fixed Assets | FA Class - Add X

B Save @ Cancel

Class ID Active

FA Class Name
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v" Once filling in the necessary information, click Save then press Refresh will show the new FA Class on the
window.

L

QTO edit previous created class, select Edit and a similar FA Class — Edit window will open, allowing editing
information.

i. How to setup FA Source/ FA Operation/ FA Status.

Similar to FA Class, user is able to add/save/edit for Job class/Job/Markets/Payment terms should you want to keep
track by more details criteria towards Fixed Assets.

lll. Add a new Fixed Asset
When there is a newly purchased FA, user should do the FA registration for its detailed information.
1. How to register for a new Fixed Asset

v' Select Add to open the Fixed Assets — Add window to fill in the detail of new asset in two boxes below, the

figures on Acquisition Cost, Beginning Value, Depreciation Rate & Closing Balance will auto run after
done input.

Exchange rate run auto from
Exchange Rate module

Purchase Ma. ]
Use Start Dat i B Use Status -
Uni aty # Dep Method L . Total Months ']
A ¥ Acc Dep. A v e - -
Cur Ex Rate # Purchase A Y
=
T et e T & atlon S ¥|  Acquisition Coff  Opening Deps ol B 9 Val T  Depeeclation Rate T Accumulated Depr®.  Closing Balance T  Depraclation En
v" Once filling in all compulsory information, click Save and go back to the Fixed Assets Page, press Refresh
will show newly added Fixed Asset on the window.
2. Notes
v" Liquid Date/End Date: Please fill in those dates once the asset is disposed. The assets will stop to

depreciate after the day chosen and remove out of Fixed Asset Report.
v' Pro-rate Formula for numbers of days on straight-line depreciation method:
- If Depreciation Start Date is from beginning day of month (for eg. 1 May 21), the depreciation of May 21 will
be Acquisition Cost/ Dep Total Months.
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- If Depreciation Start Date is within the month (for eg. 12 May 21), the depreciation will start from

Depreciation Start Date & will be:

(Acquisition Cost/ Dep Total Months)/ Actual Days of month * Actual Used Days

The Actual Days of month could be 31 days for May 21.

The Actual Used Days is from Depreciation Start Date to the ending day of month (Exp: from 12 May 21 to

31 May 21 will be 20 days).

3. Examples

Demo Case: On 10 May 2021, the company purchases a new laptop for $1,200 for administration purpose with a

lifespan of 12 months, at the rate of $100 per month. The company uses the straight-line depreciation method,

with the depreciation date start at 11 May 2021. The data will be fulfilled as below:

Fixed Assets | Fixed Assets

Assat Change Liguiict Sed

IV. Run Monthly Depreciation

1. How to run auto-depreciation feature

Ciada  Aedit [copy @orine  [EP Documents & Delete B Confip
Asset No. HOTT Asset sesial <ot

Asset dass -
Purchase No, Purchase date 05/15/2021 B
Used date 0r510,2021 fd Uguiddate (i
Uniz 1 Oty 1.00 %
Vialue acc Dep ace 1200 - ACC .. -
Curmency v Eurate 1.0000 *
Remarks: O {DEMO)

DETAIL

B e & Dslete

Asset operation T Asset Source T  valddate T Value
1 GR0o 001 OT 202

120000

¥ X Ciote

Asset name

Managed by

Use status

Dep method
Expense acc

Forelgn Amat

T

Open

- 4 4 4

000

Rl tsack last change

Dep manths

Job

ing Dep T Remainvalueatstart T Deprate T

.00

1- 1l items

Degreciation amaunt

v Select the Fixed Assets/Asset Dep module and a new window will appear.
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BAMK = CUSTOMERS » SUPPLIERS » Fixi

FIXED ASSETS | ASSET DEP

Gy Rateesh  [) Excal

Data Peviod  Jancary 2021 v From Date i To Date F = Saarch f Rerove Al

DaySurt ¥  Dayind Y CostCerter ¥ AssetMo T Deseription T Assetclass Y AssetSource T Account ¥ Contraaec T Amount

v" Select the month that you want to calculate the depreciation under Data Period then Calculate
Depreciation. Once the depreciation entries run, press Refresh will show newly depreciation entries on the

screen.

2. How to remove the calculated depreciation

To remove the depreciation run, please remove from latest months to older month by choosing the data period then
click Remove All.

3. Examples

Demo Case: To calculate the depreciation for May 2021, select May 2021 from the Data Period and select Calculate
Depreciation. Then, select Refresh and the calculation will show on the window.

A SYSTEM = COMPANY = BANK =

FIXED ASSETS | ASSET DEP

i Retresh [ el

Cata Period  May 2021 - From Date To Date i Sewrch il Calevssts Depreciation W Fenave A
DayStat T Duyknd T ComCenter T  AsmeiNe T Description YT Assetclass ¥ AwetSoures T Aceount ¥ Comtraace T Amount
o501 2021 a%/3172031 AT Laptop 01
»
7
Y R R
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V. Extracting Fixed Assets Reports

Available Report Names Where to find?
Fixed Assets Journal under Fixed Assets/FA
Fixed Assets Register Reports Module

1. Fixed Assets Journal Report

v Select Fixed Assets/FA Reports function to open a new window:

SUPPLIERS = FIXEL

FIXED ASSETS | FIXED ASSETS JOURNAL

FINED ASSETS | FIXED ASSETS JOURMAL

Data Period | sy 2021 - From date | Todate ¢ ".l—I Select the period
D arre r

D Narne 1o Y  Name
- To move sort
criteria from left to
. right table
-

To choose sorting
criteria

= et ‘

Click Preview to extract

VERSION : ENOFIN_ 2021011201

DEMOI00 - DEMOI00 | DEMO.USERDDT | WORKING YEAR: 2021

v' Sample Preview of Fixed Assets Journal Report

DEMO100
Account: All
Asset Class: All
Asset Source: All
May 2021
Currency: USD
Cost Accumulated Depreciation Net Book Value
Beginning Ending Beginning Ending Beginning Ending
No. Date Asset No. Asset Name Asset Source Value Addition Disposal Value Value Addition Decrease Value Balance
1 10/05/2021 AQOO1 Laptop 01 APPLE 1,200.00 1,200.00 100.00 100.00 1,100.00
2 26/05/2021 FADDD1 Assat Name APPLE 7,337.00 7.337.00 118.34 118.34 7.218.66
Total 8,537.00 8,537.00 218.34 218.34 B,318.66
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2. Fixed Asset Register Report

v' Steps to extract reports is similar with Part Fixed Assets Journal Report, the difference is available sorting

criteria is as below:

FIXED ASSETS | FIXED ASSETS REGISTER

FIXED ASSETS | FIXED ASSETS REGISTER

Data Period  May 2021 - From date V5017202 o Todate os3izoar (R

10 Name i Y  Name X

Account fist

Agget Class List

Asget Source List

Jobs list
. 4 < ‘« v o
Customer/Supphier List

v' Sample Preview of Fixed Asset Register Report

DEMO100
Assel Class: Al
May 2021
Currency: USD
Cost Daprecicanon Nt ook Vake
Wo.  Purchase Dals re— P A ‘B Maie & l!h"l:';“ﬂ.! Addition l:nnﬁﬁ' lll:!:’l;a:\‘hllil“l:;z:tﬂ" May 2021 |vhl.._,‘ Writhen off! lﬁl‘war"ﬁj Ill:i:;;rrﬂ\ m;;z?".n
[ Furmature & Fittings. 4,200.00 1,200.00 1.200.00 180.00 10080 100.00 1.100.00
AD001 MOS0 Laptop 01 1.20000 10000 USD 1.200 00 1.200.00 100 00 00 00 100.00 1.100.00
oz T Equipmont 40,000.00 7337.00 733700 RLLET] 1M 1184 721886
FADOD!  BROSGUET  Ausat Mame 10,000.00 0.7337 5G0 7.337.00 7.337.00 1EM HAM 1B 721888
Total 11,200.00 8.537.00 8537.00 e I 834 831088
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